A ATAARXFT—23

o _ L
FRAEZEHA




ver.06

e S ES0) WA )Y ST T T TR P.02
1. FERGAER CTERIHE(R S vvvvvevrrorror oottt et P.03
1.1, TERFAEE | 774 O DIRTRTTIE  vrorerrrrrrrrrt e P.03
1.2 . 5BZEEEDRTE (Ercl%.t) ............................................................................................. P.04
FAQ £ K@ BEBRE cvrereeremere et ettt P.05
BHE Y = 2 7ILIRZR T — B (URL) —EE  verrrrrrererer ettt P.06
D AESRIHBE CELARERTE D evererertertt it P.07
2. 1. IS T EAEBRII TR cvvrevrereerteret i sttt P.07
FAQ £ K@ DEBRE cvreeeereerme et ot ettt P.08
BHE T = 2 ILIRTR T — B (URL) —F vvrrrrrrererere ettt P.09
2 2 FEZE S T — R MBERE e e P.10
2.2.1. [FT74ART =37 ITHEEBEBREZEZTFL TWVBIEEE v, P.10
2.2.2. [FT74RART =3y ] ITHEEFBREZBIZL TULA RS oo, P.14
FAQ & K dpBEIME  crrrrerrrrre et P.18
BHE Y = 2 7ILIRZETT — B (URL) —EE  crererrreeere ettt P.19
2. 3 ERIAEE S RT LAERTE cvevrererr et P.20
231%)]?)%?—&1?5}6&’(@%&% ................................................................................. P.20
2.3.2. FFARR T FITE TOIERTE  covrrrrrrereeeememtntt ittt aees P.26
2.3.3. BEIH TR UNDERTE  cvvrvrrerrrnee e P.30
2.3.4 EIBEAUIRTE  cvvrvrrrrrerrem ettt P.31
FAQ L KB BEME e P.34
BHE Y = 2 7ILIEZE T — B (URL) —E  crererreeeeee et P.36
SLUERTIEE CHEMMLIE > coeeee et P.37
3.1 . FERFABEINER T — RAEFI  cveverrerrrerroesamte sttt ettt P.37
FAQ i € 2 BRI v ve et et P41
BHE Y = 2 7ILIEZET — B (URL) —E  crerrrreeeee e P.42
3.2 A AR BRI et P.43
3.2 .1 A AR SOERTE e P.43
3.2, 2. A MR S FRIT et P.48
FAQ £ K DEBRE cvrererreermr ettt P.51
BIE Y = 2 7ILEZET — F (URL) —E  crerreeree e P52
3.3 . FRFABAFEZEEE AR cvveverrrrrermr i i P.53
FAQ £ K@ DEBRE cvrererrrmerer et ettt P.57
BHE Y = 2 7ILIRZR T — B (URL) —EE  verrrerererer ettt P.58
3.4 R DHE T — RODHESTY coerer e P.59
FAQ & CdpBEIME crrrrrrrer et et P.62
BEY -1 7I/%ERE7— K (URL) =T P P PP PP PP PP PP PRPRTPRPS P.63
3.5 . EHE T — L MEHE « HH ] cevreerereti i P.64
3.5, 1 EEEFCSVHE T crereeme P.64
3.5.2 itk RTLEDAPBEEE - BHH 7 4 —<w FOHT e P.66
3.5.3. BET —RDEME—FERAR  crororrrr P.69
FAQ K K@D vvrererrrer et P71
BHE Y = 2 7ILIRZETT — B (URL) —EE  crerrrrreeeere P.72
3.6. MHEEADBERBUTTEIIINFT  cvvverrrrrrreree i P.73
3.6.1 BFRBULTEDNERL  vrverrrerrerre et P.73
3.6.1.1 . FT74RRAT =3 THUYIABA  corerer e P.73
3.6.1.2 M8 7 FD OFEEF 72 1ZETY JATA  crerreree P.77
3.6.1.3 AABICEREIUNEE A FERR,  wevvrverrrrerrreremree st P.81
3.6.2 JEREIUNZE OD/NBE  vevereerrrreeeeen et e P.83
FAQ £ K DI oovvrererrme ettt it P.86
EEY =17 /Exm7—F (URL) e TR P T PR R P PP P PP PEP PP PP PP P.87

N ATAARAF—T3D 0FS089392



ver.06

FRIABDO LN .

« .\

STEP 1. FXHA%E < =p1dEfm >

FRABEEZANAT DICHLY, FRICHBEBIREICOVWTIFRAL T,

STEP 2. R < EAFRE >

FRABAB IR HIT-ODERERTEICOVWTIHAL £9,

@ 5 I EBROE R
@ EEET—2DEHF
@ FRAR L R T LRE

STEP 3. BFNE

FRAEZ W, R eB LG 5BFUBICOVWTIHALET,

@ FRFEMMAT — 2 FRL

@ VA R—IHIT

@ FRFARZWREEHM

O EXEDHRET — 5% ORER
@ BET— 2 DEE - Hh

@ WEEENDRRBUNRD L

N AT ARF=3D 2 OFS089392



1. ERAE <Fqrfs >

1. FRFAE <FHa#fE >

ver.06

E [vRZEE] > [#]

AEEE]

1.1. [FEXRAE]

AYDORTAHE

A A _R—=(C

® THER T2 Xy,

=51

FIR 1 & BT

o [FRAE]

TAaArARRINTLWEWES, [FIBREEE] O#ER%

AT 2HAE (BLF - FEE) 27y LET,

FlpRsER

2 [1zo-romezmEEr (csv) | BECR T B

&R v|[© 01D, sunBEE CRR | | &= |
£ 1(1~1)PERR
AT R25 REROIORNETE IR
—z3>04 FRESE TR 8 €54
gwanualftar ;;JPJL Em

ol | - - [ -1s]-1 -1 -1]: ]

FIE 2 & 1‘7 4 RRAT =2 3 v DEREH
BRL., [NEZHERT 2] >

EATIVD [ERABRESEONA] |
[RET 2] 27Uy o LET,

Al %

FIRERSE

*FRAREEONE

FHRH

I  ©d

¥ To]] &T5E [FFRRAE A1 —LDFRBEREEZCHNRANEZTFET,
U TRE] TEERAZEAOROER. BEGTETIOTTERSZZ.

EHE

CHEBA YT
B OEBE X —)LiEA

BHELRL ©Q ENTS

X UHEENSAVE-—SESEUERICEREINEA LT RLANEBNLUET .
X IERD [ DOEEBENMRESNTNDIHEEG, EBMFORESEAVE-—SOHBHNETNET.
¥ T OB [F2025FEEOEFRAEN SHATETY .

~——

[EEE X v — P REEOEERE X — LB |
REED LD Xy —

———
———
e o o

o BT 5] ZERT D &

BRINTA—LT FLAABHIoELET,

VX'fm H_J'

\
HALOKRBLEN OV AT LZAEINTHE, FTIFEBHEEOTH TV b EERT IHED
HYET, LREBELEDE T, 7THV Y FEERRICESREZEDOTHY Y P THRIZA VLA
[T, [EXFAE] 74 aviEERrmINFEA,

Q0006 | TEEHFAHLOLDBPNAT [F7 4 RRFT—> a v | OFBARKEE
https://www.officestation.jp/helpcenter/13378/ )

0 AT4ZXRF—T3Y ; oFsaesan2


https://www.officestation.jp/helpcenter/13378/

1. ERAE <Fqrfs > ver.06

E [VWAKXEE] > [HBEE] > [HBEEXREHA K] ]

1.2. BBEWOHRTE (EX)

e L T, BMEBELRLEICTET 2EXEZREL T,
Enll, METLICEETZ2HAAEZREL. IRELHE - RETEIHEEZRETETET,

Bt oM ETIcEl EFEINL—-T) 2FERLET,

HREEDVERK

I (NS

BT 2 WREDERE

l MAELBEBEABOTET, O LIZHE~D [HE
[HE - fRE] DEREHRTEL XY,

FIREDEER

S 8Bv=2T7L )
@0039 | ERBEERTEHA K 00042 | [FTEERBOWRESRTE] Ak
https://www.officestation.jp/helpcenter/1964/ https://www.officestation.jp/helpcenter/2183/
00041 | [FRAEEPBDRTE] FHik 00043 | [FIRBERERDERE] Hik
https://www.officestation.jp/helpcenter/1983/ https://www.officestation.jp/helpcenter/2200/
_J
OFS089392

A AT(ARF-3Y



https://www.officestation.jp/helpcenter/1964/
https://www.officestation.jp/helpcenter/1983/
https://www.officestation.jp/helpcenter/2183/
https://www.officestation.jp/helpcenter/2200/

1. FRFAE <FHpifE > ver.06

FA®

L < H2EM

=

Q_x:l—uFEX%%J74:yﬁiﬁénfvﬁm®uaﬁ?¢#?

R4y LTWBHBED [FRAREEDFA] A [7]] h> TOhWAWARELHY £7,
[FAEEE] OREZ THERILIL,

z Q. mEEREELAALT. AREI L BEERTTH LETEETH?

FIREZ LIS, MELHEDOT, BOUSNAHEOR [BE] /213 [HE - FE] OEREZRETEET,
XRBEOERY 8% 0fd. BETRLEACETLBBEOERIARLLY £7,

N AT ARF=3D 5 OFS089392



1. ERAE <FmkfE > ver.06

@ ~NIL T v & — ©https://www.officestation.jp/helpcenter/

HEv=27WURE7—F (URL) —%&

[ 1679 | ERFAEH A K (2025%FEhR) ]Q

https://www.officestation.jp/helpcenter/120395/

nTuwLuholxmETIn?

[ 0327 | X = a—I(2 [FRFE] FarHHRRS JQ [0384 | FRAE [L<HBTEM—EX] (PDF)] Q

https://www.officestation.jp/helpcenter/10146/

https://www.officestation.jp/helpcenter/1664/

[ 0039 | HBEWHEH A F ]Q

https://www.officestation.jp/helpcenter/1964/

N AT ARF—=T3> 6 OFS089392


https://www.officestation.jp/helpcenter/120395/
https://www.officestation.jp/helpcenter/1664/
https://www.officestation.jp/helpcenter/1964/
https://www.officestation.jp/helpcenter/10146/

2. FRAE <EXRERTE>

E [FRBE] > [BERRE] > MEEBEROEF] ]

2.1. HEXILEBROER

FRARICHAT 205 ERTREEFL LT,
AFEED [F74 ZAXT7—v 3y EXRFAE] 2 ZHAOBE. FWH5ISHIND o, KigF
IREHY FEA, BRICEEN D LIHEDHRIEFL TILE L,

Rl [(ERE| ¢ [MEEMEER] (CERL TV AEEMIRRINES,
[iR&E] 20V vo35e, MG EFRERETEET,
XG5 EDOER EHENFLEDHE L, [MEXEMEE] »oBREEHRL TS,

HEZILERBOER
BSTIVEEEORE - B8 - BBETLET,

B L

n B SUERROBEE LT R0,

L8 B N § § 5 § 8§ § B§ |
RS XIAEEHR | =zxsE2ous=narmenons |

Trrrrrr

£ i B3 EDLH EAES FRTELD FREBEE mE

P—
tﬂiiﬁ%‘?i?f T4 ARFT—>3
-

BREHA T X AT —33 m
E——

[vX2EE] O [HEXEBTR] ICERICEREZFEADHEIF. —BEOELILHD
[ZREEBOHMEZIEBTREZDYAL] 27Uy 7328 —ETEHRTEET,

¥FE 2 & BTN ETERRE

5T EEREMEL £ 7, et
THE, [OERE] O (WEEHEE] O

%ﬁ % }i Hy& T\‘ g i -é_ ) HBRESXIBEOEI HREHAT A ART—33>

EAES 0000000000000

RENTT LIz, [EW] 220y o LET, - [ D
. BRETTTRET
1TE238M388

TIR—b I3 EE

FREERIEE wE WEE

EERFEFLTLEBLLTIN?

R e

n HITAAAXFT—23D 7 OFS089392



2. ERFAB<ERERE> ver.06

FA®

L < H2EM

=

Q. TMasZuEER] 4, MBRTEETAN?

[ iR b, [REZHEBR] ICESRKL-BERIIHBRTEE LA,

N AT ARF=3D 8 OFS089392



2. ERFAB<ERERE> ver.06

@ ~NIL T v & — ©https://www.officestation.jp/helpcenter/

BE~v=—a27Wig%E7—F (URL) —E&

[ 1679 | ERFAEH A K (2025%FEhR) ]Q

https://www.officestation.jp/helpcenter/120395/

[0326 [ (FXRAR) BEXNEBFTBROER] }Q Sk (BE)
N ; I_I

0366 | [ (FEFXRAXE) HKHE5TILEBEROER] Q
Walss

https://www.officestation.ip/helpcenter/1642/ https://www.officestation.jp/helpcenter/9870/

[0384 | ERTE (L 53IEE—BE (PDF)] Q

https://www.officestation.jp/helpcenter/10146/

N AT ARF—=T3> 9 OFS089392


https://www.officestation.jp/helpcenter/120395/
https://www.officestation.jp/helpcenter/1642/
https://www.officestation.jp/helpcenter/9870/
https://www.officestation.jp/helpcenter/10146/

2. ERFAB<ERERE> ver.06

E [FRBE] > [BEARE] > KEET—2DEHF]

2.2. REBET—2DEH
FRALAZB A ONKEEBREEZHRLET,
[F 74 ZARTF—= 3>y ICREBBERAZZHLTWBIEA L, BHLTLAWEAEDRIERAE
EENEFNTEANL FT,
MABRIECTHEFL LB, BEMNRELTHYY FaNET,
2.2.1. [F74RRT—=2av] ICREERREEFZRL TWBIHE
RKEHD [FRALFBEKR] 25K, NELERE2RELF I,

[F—gwh] 20w s LT,

aREEl (EXRS)

MEET—IDERET HTENTEFT,
EEET — DB - B - Blff. FREHEHREETZENTE=FEFT,

B BE = BOBHRE
EOBRREL RRJDUEEE (TEHESE BREFEMEI/NTERE
n HRBEERRULT EE0, a REEDBIRE LT EEUN,

[tz E®R (Fxeelst)] (D) #BRL. [HBH] @) 2oUv s LES,
BEREOBRSL HhU CRET 2BA1E. (MK HBERET~T] O) %
EIRLF I,

u HREEBRUTEE0, u BEORIRE LT EEL,

BIRULEZRESDT—Fihh

O A T4 ZART—33>0F > TL—b AU T RIT BT FL— b @
EHEREEAT <L, @ m
HHBROER (2 Iﬁ%ﬁ'l%éﬁ (Excelfz) - I

MR O EEEDH EEREINT @

1~ 5 HE(LHEFE:5HF)

¥ —E(CHHTE24%O EREIZ50,00004T .
¥ BRRERORE/ET VI TERULEERF. [HWHRE] ERETETFEA.

A ATAARF-Y3Y 1

OFS089392




2. FRME <ERRE>

u HEREERRUTIEZ L,

MREER v

u BEORRE LTI R,

on

EIRULIC > —3 i

HARR I AL
BEEIUT
ARBEREN—..

HAH A EE

2025/07/31
156:00:26

EEE R

NZaT7IL KB fEREH

¥ RO BWBOLSH. BIFOEARREERBTBCE. 2A=—20FHELTIRE,
HFIAEC HEEERVER] i R0EE. BERRICHTBERKC [#ERR] MEREINET.

ED [AR=VFER] JNIC [BMICT 5] 2 ZELET,

¥ [EFHFAI—F] JIEHRE LR VLTI,

[HARR] o [£7va—K] 270y oL, REEBERISAIBREI NI
FUTL—bT7FALERELET,

Foso-r  WE

yo>O-F

FRABWEZHNATLZREED [FRAEAAR] 71 [EF] | KXERA~A
N—Y ORFREEZ AT 2HEBEEER A - ORFREEZ AT DHEE

ver.06

HEI5H ZBI8E
Mo | i HERIE i )
EiAo—tl kT2 |(FESES | TR +EAH 3 BEREAT | HHE-EABESH EFEEEREE <A UERER
izt Rl SER o) SER | B0 MMDD) | 30 ) R SER R
I@c8594eec1 999993 [#A 1670/01/01 |Hax
& 1 999999 [E 1670/02/01 |Hax
999999 [+ 2000/03/31 |H=+
99-9999 |F 2001 /04/30| B4
10001 A |1999/01,/01 HeA T D
@7933635a1 10002 A A [1999/02/02 Bt
@1 035e4d 10003 A A [1999/03/03 Bt

3 X
B

~s0

.

[~ A ~—=8ER] JNC [BMICT 5] &
INFET, Fro, FRAEMELIZIELY ., BARENRELET,

=JLr==o

axX e

 [FRAEAGR] JIC [E]] LBELERED

(BySE 3= VAN

REWNREELTAY Y FEINET,

REWNREELTHT b

EACRN-M LEICSLC T ZDEHLIDBREBEL. T LTI AL ERELET,

[GIEEIE| B@E. A FIcERINTWS [FUh] > [EXFAZCEHLY 0HBEBEBICDOWNT]

NOFERBEICHDIDY OHZIEHZHERTETET,

BALSN

< wAEBUSD

OERER(CERTI5E

SREIR(C(E,

KEET—HFDBE - BELCONT

MEET—YDER - BRiEiToTUZ0,
*FEMRE 4 =45

CET BN A FIL FIERLIZE,

¥AREECESRIZERR.

EEIOLT REBE R

MrEgEs] K] (8] [£5£/88] OZRIWATT.
iR, REBRE. GRSEICERTIFES. PBT —SICERTIFEIBNET.

Fle. 7y 7L—=brT7 7400 TAHKRA] >— b [MF)  FRBEADIAT — %] TH, FXRH
BICBEDLY DHHIEREZHERTEET,

A T ZARF—23

11

OFS089392




Bl

X JE >

2. ERBE<EA
FIE 6 &

BIREE (ER5)

70y 7 LEI,

[BIREE] BEICR

ver.06

Voo [—FEm/HIkREH] > [(KEEak—ERE] £

T N N N NN N NN

u HEETERUT EE,

TIREER

v O

+ fERSOHBLEM I —IEEN. IR EH - I

I EEEAR—TERE I

u BEOERE LT Ex,

FT—HHA ~

KRN TIRE (BIR)

BIRAE
BER O pwame AT -IWA K4 (07) I 6wt
5% - 18 g _ Web#a 5 I E g
CUBES - BT B EE ames | TREE GiEER . T
AM B BM g
S 25 b SRR EEN -
e .
10001 FINATO | a B 53
= ,—l—. U=
XAl (3. ENYAAROREEZRIRL TLLZE W, | ZBELET,
em L

I a mbﬂbgﬁﬁ’&i&ﬂbt<!—_ V. - - - . - - |

EHAI-—R
EIEEIER °

ERLROHEN (RE) (2

O ‘ELRW

BAEEORE

ZRTILEAGE | ?

RERREREEITES -
EEESBRESOEPTY b

BABEBE MEERES) (SR [£F58) Ml 8] IM&RAELFET.

BRAROHEN(IRE)T D

HPAERR (EEEES] [HA) [££A8) (] (4] PREUET,
O BHF-—SEEETS
O B8ty hEFhEL

¥ HEBTY FEITIBEE. FLTL— FORRRREREEILISES - BLFLEERSEEHINET.
¥EMDIBE(CEALEFET,

HAER |7

B&Ed3

BET—YEZRICESRIDS

BE#ty bEITD

BB % EE
B EMEIEE [EHAI—F] 2RIRLES,
B AIEORTE (BL) ;ffgo;&Ettr%ﬁkﬁju%%%ﬁbfvnm BlE, Fxv
BB iR [(EXBES -l - £FAH - -] 2RELISEE. REY
5] wFEIRLES,
201 L ERA TSk Ty 7L —MIHAINTWEBRAEIRLEEIE. [BFET—4%%

WICES]Z 2] 2&RLET,

ERRRIRRE RS -
EEFEEEESOEEt Y b

WEBBEREH-IBMT BRI, RERZBHTEY F 2551
[B#t v b Z1T5] Z2FRLET,

= =

172

A T ZARF—23

12 OFS089392



2. R <ERZE>

[ IEUASE] (2D \,\’C

(BEET —%%&= ’fﬁﬁ CEETMA D] 2BERTILBELNHY X7,
[BEET —2«RFI 5] 2BRL WD L, [BREMERAL] MRESNET,

iz BES  EEFEEEFESOR#HEY b (TOWT

) TERE EFXS] IS BREMERL] EEHRINTOWIERZ 2] ICRELHA.

MEEEBRICEFL TCWEIERKRESIC [+ (F7R) 1] LIZESH B8y hahxd,

.
RN [V ALVDRR] 20y oL, [FIES)] CRELET VY TL—FT7 740
ZERLET,
BIRLT27 7 AVBZICERY DR OHFER [7y7B8—F] 20Uy LET,
enmen—ma
ANEH ALEFYTO-TUCLEEW,
LIRIBIRE 15 _20250731_150559 xlsx | I7 1 ILDER I[ U7 }
% 7w 70— Ral# 77 (L : Excel / ZIP (BMBZET)
IrANTyITO—R ¥ EERO IR ITExcel 5,0004F, CSV 50,0004
Exceli’5,0004 28X 354, CSVICERO L. ZIP I 7 A LICEEL T R,
?|ZIPI 7 A LDIEDTS
Flg 9 & [Aﬂﬁ}iﬁyﬁ'%] =7y o LET,
¥ [FIE4] THRELE [BHAEER] UAZRE L LW AVWSEIEARERIEFRINE L A
AREAIE— ISR (HIISFER)
FIEEM - BE - HIREFENTWEEA.
B MHREEFNACOVERA. B 3G (+ BRERE R HIK: dREEFENCVERA.
~N
we
[vX2EE] > [FIBEEEE] ICA—LT7FLREZEFL TWAHIEED, KEEEB IR -7
Hald, MRR RERER] ERREINTZZA IV 7T, X—IpBHIENET,
T7AILE 7w 70— R2HaE ER & i
BIREREI—$EH_20250731_150559 xIsx ~ 2025-07-31 15:21:37 ~NZa7IL XEB IEIB&-%?}-I
\_ J
n HNITAAAXFT—23D 13 OFS089392




2. AP <HARE> ver.06
2.2.2. [F#74RRTF—Yav] ICRESBBREEHL TVLWEWVEE
FRABBHRZEE T 2REEZF 74 ART - a VICEHFLET,
KYZaTILTE, 74 RRTFT—=av0TFry7L—raFBEL. HEEBHRE2—FETIRYAD
FHiEETEALETHA. AEBY 7 b EAPEEEBECTEY AT HER, Ay 7 Fh oD LEES

BHRECSV7 7 AL TERVIAGAED TS WET,
BIEAEICOVWTIEE, UTDO~YZa7ILEZSBLIEE 0,

S s@Ev=-1TL I

OZNEY 7 b & OEERTE., RESFHRIMY AAAE
https://www.officestation.jp/helpcenter/category/external/

ONEBY 7 b oHDLAERESERZNMY AL -HDEFRTESE
https://www.officestation.jp/helpcenter/36884/

ONERY 7 LA L-REESBHREZIMY AL HE
https://www.officestation.jp/helpcenter/3924

ONEEBHRZIAT O>EHZTH AL
\ https://www.officestation.jp/helpcenter/913/ )

(32, 4R B > (HEaaE—ERE] 22U v s LT,

AlREE (EEH)
WREZBRULTIEE L, BEDERZULTSEZ WL,
MEERIR v Ou F_HHH v

+ fEREOHFLEM I —iEEm/ wig B - I A TESE (BAR)
I EELIR RS I
BiRAIE

BR O gpams VBT -SERA B4 (h7) o T
~ ~ E o . Webtas =
- OSSR - BRI B RS ames | TREE BREE | T,

S 27 b SR BN -

¥ .
10001 . TEINATR ] ap . =5 B

FIg 2 & (& va—F] 22Uy oL, 77 L— b7 74 0L%2RELET,

R

T N N N NI NN NN

u FLTL—hEIISO-KLTIEZEW,

MEET —AEREOT I — b BIEEEER> T —FH 1> #EBER( ExcelB )&EDA D> O—-RUL T RS,
T T L— R MTRY VSV O—RUTIEEN,

T TL— b do>o—r

N AT ARF=3D 14 OFS089392


https://www.officestation.jp/helpcenter/category/external/
https://www.officestation.jp/helpcenter/36884/
https://www.officestation.jp/helpcenter/3924/
https://www.officestation.jp/helpcenter/913/

2. ERFAB<ERERE> ver.06

WEEEREAD L, [ERFAEMBALE] JIIC (28] | REESAYA~—JOHR
MEEZF AT 2B EIITRIEEED [vA R—FIR] 7 [Bicd s CHTFL
T, EEBBROANBLOBREAET L b, 77 ANERELET,

HEIEE wZEIEE
MNo. |gfima— | Kktd = |EESES | it 488 2 2] 2% () £ (O EeZEl PR (TR EEES | (R : BRE AR
BETT | B s | SR | BEOCYMMDD) [ TR | 3TF | SRR | TR CGh) | BNy MMACD) [SERR B, T 2R
@ci59%escl BB 999993 [AA 1970,/01,/01[BA&  [KBR =k 207 1970/01,/01|[% _ |530-0001 IR
) 999993 |E 1970/02/01[B&  [ftF =k FD 1970/02,/01 [z |530-0001 AR
99-99%3  |F 2000/03/31 |B7&  [—BE i 47O 2000/03/31 |, [530-0001 AR
TR AT ] Eﬁ ‘ﬁﬁi i‘ A | T AT % Ei i i ﬁiﬁ E

""f

O | [ | Po | —

[BREE] BE. A FICRRINTWS [FE0A] > [ERXAEICEHLYOHZERICDOWLT]
MO EXRAZICEADLY OHABEBEB MR T X,

WEET —HDOER - BECDNT
WEBT —YDOER - FIEIT> TS,
A, 4 SR DY 1T #TBELIESL,

SESIEICE. [ESES) (K] [&) [£588] OBRFRECT.
=38, REIERE. AIRSIECERIDHEL. YT —YICBRI IAENBHDET.

DARERCERTDHE
wenszcasT e femm

vcfesm<arzan,

Ffe. 7oL —FT7 74000 [AARE] >— b M ER\AEDEAT—%] TH, EXH
BICEAHLYOHHEHZHERTETET,

OF3 - )
v [ERBEMLE] FUIC (55 CRELARESS, BEHRELLTHTY FSNET,
(A ~—FIR] FIC (BT 2] BT LAREED, BEHKRBELTHY Y R

SNFET, 1. ERFEMELIRAY . BEREAREL T,
\_ J

N AT ARF=3D 15 OFS089392




2. FRFE <ERRE> ver.06

R [ 3. R AAFFOREZERL TS0, | ZRELET,

ERAEE—IERE

_ .
u MOABROREERRLTI LS, T —
3
O =¥A1—1 = N -
EESIAE - LY A 3R
MpAEER (RERBES] (G [£EF0] ) 14 FRYLET, INhEERLET,
BRAROHENR (RE) (7] | ERLEOHEHRE)TS -
. WABEHORE
O ®ELL =
WABROEE O ALk e [ ¥R U | AE
NORAERE (RESES) (/) [£F80) 2] (8] fENLET. RELAW] ZFIRL T,
TRTILRASE (7] O BET—92RETD (| BET-YEZRCEZRIS
O 88ty beFbEL | BEDY REED
ERRBEERETES - -
BaasEmESoaHEy . | XEHTY FEFEAE. 71Tl FORBRREEREISS - BEESSERSERERSINET,
EMOEACERLET.

BRRRBRREAES - EEFEBEESORSE Y b
B8ty bziT5] Z#RLET,

[ERARRBRREAES - EEFESEEHESOEHH LY L] 2OWT
MEEBRICEFL TOWIRRESIC [+ (F7R) 1] LAFESHEHTEY hENET,

n HITAAAXFT—23D 16 OFS089392



2. ERFAB<ERERE> ver.06

EARN [V AILOEIR] 22Uy oL, [FIBE3)] CRELET T L—FT7 7140
EEIRLET,
BIRLIZ7 7 A NLRICBYDPHRWHRERL, [Ty 7Oo0—-F] #20vy o L%,

PERAAE—IERE

I u 1ﬁ§§b’741b&7w7n—!‘c<rz’ém. - - - - - - l

EREBH AR TL— I ion [ ] 207

% 7w I O— K& I 7 )L : Excel / ZIP (BMBET)
IrANTyIO-R % #5350 _FBRIZExXcel 5,0004. CSV 50,0004
ExcelH'5,000FZBR 3i5AF. CSVICERO L. ZIPT 7 (JLICEML TIRE0,

HZPTFAILDED S

[(BIERET 2] 220y o LET,

EREEIR— ISR (HIRTER)

FIZEM - B - BBREEThTOWEEA.

el 18 (+ BERE 0R) B BRESENCVECRA. B SRESFNTVEL A

)

[TRREEB] > [FIEEEE] IIX—ILT7RFLAEZZHF L TWANEBEN., AiREExB -7
BEE, R REREFER] ERRENTZZA I VT T XA—LPBHENET,

O 7y IO BRR v | o7 FyTO- KEHEE  ERE wR
EBEEIUT | il ]
RESBR—IFHEET>TL— b xisx 2025-07-31 15:44:52 NZa7J) KB I REF I
el

u HNITLAART—23D 17 OFS089392



2. FRME <ERRE>

ver.06

P_FAQ =

L < H2EM

Q. [FRFRICEDLY DHZBEBICOVT] IE, IRNTEFTIHELNHY ETH?

[FERARICEDY DHBIEHIC
WBEEBOAEETRL., [REEEIC
PERBEZRERTEL LD (I

EHOBRICELETIFALLEE L,

DWT] F, INTEFRT20EIIHY THA,

ABDLTHHIERBHNIE, RENCEHFLTEE, REBDFAN
TLEMRLHY XY,
=

Q.

DEFKIIHETTH?

F 74 RRT—> a3y CEXRARIERAE
IVEE L 2 WEATH [FERAERAEIR]

@
o
-

L LLBROVEEEHY £H A
B 55, BRLLEVSEDRLS 2%
WSDOATEALETOT, TSBLALEIL,

(2857 2184]

L CHRNEARAEL £ T
CRREUNE AR AT A < — S (AR
A ETIET 2HATH, EBERHTA

[Z& LA WEE]

C CHIAREIERELEFEA
CRRBINEAREER YA R—J AR
- MR ETUINET 254, FIRESEENNE

FURRBINEAREERTAR—VIIART S
e, [HRE5EMEeR] b LIE [FX
FHEAEER] OEFABETT,
[FERFALAEIIR] ICBFELAEWBATH,
A5 AIE ] ICEBFENH NI BRI

% EANFHAIBEETT,

~

A—=ILT KL ZAAFRALRGETHH A
" TTEEIN?

J

A T ZARF—23

A= T RL ZATRRARBATSH, [F74 )
RART—=avERARE| #ZFBICAENE
EIR
REERTAN—0OOTA VIERE A —IL
TEARNTEZZEIETERLDT, [#K(QR)]
EREBEANEHTI2NELHY £7,

go [

FRALAGIRICEFE, EEEHNRE
L7ma. BleldF®ELEITN?

Q.

BFIBKRB EFTIC [FERAEBEKR] ICES
LI-BZEBRANBDORENREEL £7,

B L7-EEEL [EXRABHAEKR] ICEHRKL
TWEBAPRZEFABOS X, BElcs
FNEJ,

OFS089392



2. FRME <ERRE>

ver.06

@ ~NIL T v & — ©https://www.officestation.jp/helpcenter/

BE~v=—a27Wig%E7—F (URL) —E&

s

1679 | ERFAEHA K (2025%4R)

\

https://www.officestation.jp/helpcenter/120395/

0190 | [EEEZEEF (RE) | A%

https://www.officestation.jp/helpcenter/913/

0405 | [FHRAEMER] —HEEHAE

https://www.officestation.jp/helpcenter/37135

1318 | BRI b 7 A4 TILh HARZZH L 1RO
BERRIBEWMD5| EHEAE

https:

www.officestation.jp/helpcenter/69415

] Q [ 0208 | 428 LIE—EEE] 5k

Q

Q

2

J

https://www.officestation.jp/helpcenter/10590/

0367 | | (FEXRFAL) REET—KXDOEH]| A
= (FhE)

https://www.officestation.jp/helpcenter/9877/

Q

Q

Q

NABBEEED T TUR—=2 (AEBY 7 b & D&M

JL ==

X AE

. EEBBWEVATT LR &)

|Q

Q

https://www.officestation.jp/helpcenter/category/external
0445 | TRAT—&Z&MT> 7L — ] T Q 0417 | TRAT—XEUA] A&
BREFHIE
https://www.officestation.jp/helpcenter/3924
https://www.officestation.jp/helpcenter/36884

0384 | FHRFAE [L<H 2

ZHEA—-BX]

(PDF)

Je}

https:

www.officestation.jp/helpcenter/10146

0210 | KEEARORE—RFEETE

https://www.officestation.jp/helpcenter/11470

0361 | FRABICEED HLNEEARDIER
*—BCHRTEETN?

https://www.officestation.jp/helpcenter/9613

A ATAAAF—23D

L x Ja

Q

0359 | EEED A — LT KL ZAATEATHFIA
SEITH?

https://www.officestation.jp/helpcenter/9500/

J

0362 | SF b FRFABZAMT 255 DREE
BIRDEFITEIL?

[

https://www.officestation.jp/helpcenter/9636

19

Q

Q

OFS089392


https://www.officestation.jp/helpcenter/120395/
https://www.officestation.jp/helpcenter/913/
https://www.officestation.jp/helpcenter/category/external/
https://www.officestation.jp/helpcenter/10590/
https://www.officestation.jp/helpcenter/37135/
https://www.officestation.jp/helpcenter/36884/
https://www.officestation.jp/helpcenter/3924/
https://www.officestation.jp/helpcenter/9613/
https://www.officestation.jp/helpcenter/10146/
https://www.officestation.jp/helpcenter/9636/
https://www.officestation.jp/helpcenter/11470/
https://www.officestation.jp/helpcenter/9500/
https://www.officestation.jp/helpcenter/69415/
https://www.officestation.jp/helpcenter/9877/

2. ERFAB<ERERE> ver.06

E [FRFE] > [EARE] > [FRABY AT LKRE]

2.3. FRABRY AT LFRTE
HEBATAR—VICRTT DEFRAEICEDIAREZREL £,
2.3.1. M7 — 2 fFBL £ TORE

[EEB T LDEZFICEDLZERE] Tl T —2ERFICRRT 2R ZREL £9, P15
T—XDIRET, MEEBZEICEICEENTIETT,
MERFBELZ X 7EBMEIZ, REDEEHNTEE A,

[BEEEICLDFR - FlEERE] TlE. KEEOREVCEEEAORRICEADLIZEBEDRES
LET. X7 —2EERIE. REDEELNTE £HA,

[T — R ERE CTHORE] 270 [REEZEOMEICELIBRT] #FELET,

R 2025

FRHEES AT LRE
FRBECEDS W ERELTT.
HEOEBARTLELES, DRORTYIA] MEBIEH < EEl.

EHTHSEEOREELT, BRULTIEE,

MNBT— BRI TORE | Rk T RAOE BHEH < ETVDHRE BEEENOSE

fesac comscmnae|

BEFHERIIAZE DRE

E’Fﬂg}?l TREEBICERRL FHEBRIAEZ A L zBED RMIRRORO LS
HELDRZVEREEICFKRL, BTFNIZEKRIIAE CHED . R g e e
T B Y £T, EREOBINRRIBREOMBLEETT, i EARCRORATRUAL, CEOmEBRIBSCE

[FFarL v o o  —~—L] STEREEEORDAH
IHOLDRRAVEREBICKRTE S, REBIE YA TR OEED® (T FH— 2L EomE)
BFMERIEBREDT v 77— FIEZTEEH A,
%urw@ﬁci’a L\"CI\:E); FoR - ERTATREAY £T, Al-OCR (BERI2ME) BEEIC & 3 £ {RIREHEIR 8

- BEfI10 £ REEHER HOEMD AR

- B MR REREHERR
- B2 o REREHER
- BREI1S NEREEE

B4 EED— VIR tES [FXRFAFK 2025 TOP] m=BEME
FEXRFAEDIRE
‘o, UHTEREEEECHAVWETH?

MR EE 3] @ FxmEr
CHLDEMARLEEICERET, [IFL] RN L ARETROERN
ICERET, [ JFYR () wnz

[ 2 Mg A )

Rz €rly g8 [ER $XE%] OSRER

IHLOEMAERESICEKRET. [LWWZ] ZBIRLIZRETROE
RMICEAET,

[iERSISEIRETE 3
IHLOBEMERRL, HEBISRRS LT,

u HNITLAART—23D 20 OFS089392



2. FRME <ERRE>

RESOREZRPEE DR

( XERFAEHIFTEDIZS)

MR EE 3]
IHELDERMAERERICEKRRET.
ICEAFET,

[fRHEEH W]

IhoDEMERERICKRTET,
FICEAZT,

[EEBISERSE 5

ZhbonBERERRL, EBICERSEXT,

ME] 2R L2 REETROER

fWWZ | ZBRLICRETROE

ver.06

ERFEICT [RHs€mW] B LI
[WWR] ZBRL e e, FRAED
TEOHZBAIL, ARENBERLES,

‘S, UHTERAREECHVETH?
@ FxELre

[« JRIRTS

) ign

‘SE, UHTERABESCHDEVESR
TR M

CRESOKBERBRESELYHICIRELETD ?
@ PBERREEr L

# BRERRERIL. BSHEICHBEEADET.

# REOE - BEEAMHOBEE, BHEFETT,

0 =

() wnz

EWEETERL -AHIRR

DiRERTE
[EXE A HmEET] |

REBLEBENBERLABRROT — X EHRETETES,

[EEB A IREAT

REBIEBENBRLIABRROT — X 2RETE LA,

EE [EM1FRAK] OSREE

HE R SEDTRREIES 1

E [t EARERT | BN

HIEI R SEDTRREIEE 1

E [t EARER | R

¥ EERTEELTV\ 320, BETEFEA.

° BiERSS (BitE - BS)

OO =t

¢ MEEES (RS - BES)

OOHREt

BB R D BT REBUNFE O EIE (X LT OB LD

HRRBNEZDH L >7=D)

[HB->TW3B]
IHELDERMAEREBICEKRRET.
I[EAET,

[HHoTULWEHELWL]
IHLDERAERERICEKRET,
RICEARAE T,

[fERBICEIRSE S

IbonBEREFRRL, REBICERSLXT,

MEu] 23BN 2 REETROER

[WWx ] ZRBIRLIRETRDE

txg BEM1 XA oZRER

‘o, UHTEXRAREECRVETH?
O FxEEr

o (=4 W)

O wnz

SE, UHUNANSKEELSVWELED?

O iz vz
‘EERMIEEEESTTN?
NEuwvl o & £7:13 (8

el T U B ORIED | ARIR LB

Bl ARELVBRLET,

‘SEhIBREDEILERII L TOMBELD S
SHREELSWELEN?
HESEADEREBESEERIE - TUWEVEHERY S 2188

FEFRMABETEIEEA. TLWLR) BBRRLTIEIL,

[« NETR

.'\'_ _'/'. RIRT-2

A AT(ARF-3Y

21

txg BRI FXHAR] oZRER

OFS089392



2. FRPE<ERWE>

FRRE R D AR SR BUNR O EIZE  Cx AT RR HUR

Z(FRE) DRE)

[EXBHFREL T3]
IHLOBEMARERICRTES. [RTFRICHD] HFRLRE
TROBAICER LT,

[RHAPREL TV
CHLOBEMARERICERTEY, [RUICRHELTFTIAV] &
BIRLTDRETROBRICES £,

[EREICEIRESE 3 |
CHLOBEMERRL, EEAICRRESLET,

ver.06

‘SEDICREOHINVEB - TOMBBED SE
RMNEEHSVWELED?

#HESOBRBEEERTETVWEVEISEATN S35
FEFRMBEITISEEA. TWWR) BBRLTIEDIL,

L O 0 [ 0E TR BERLABE
il I, ABEHERLET,

‘HBOBERMENERFTICHD ETH 7 BHCSICHE
WEHTTH?

ETETICHD A

BIIRLRDREOEE CKELIEEI/LHEIE

)

[E=2ia5H51]
ZHELOBEBAEMREEICERRET. [lFW] ZRIRL/ZRETROEM
ICHEAF T,

[E7-2R5H LN
IHLDBEMAERESICEKRTET.
RICEATT,

[EREISEIRESE 3
CHoOEMERTL, REBICERSEET,

[LWWR ] #3IR L 72REETRDE

txg BEMIFXHAR] oZREM

‘S, UHLNDSBEELSWELED?

[« JZ30 }

(R —
s

|::| [RIRS-3

CEMAHIREEE5TT?

T ooTL L UL £l
CEIRES Y TR SRS ] 2 RIR L
T A, FRESERLET.

"ErABBERUHTIN? (O Anva- )

# SR TEXRFEEEESIASEE. BEHLET

() iw () Lz

it DB SRA+ £ OMDFRS $RE5FRE. BRI
) HFAEBIA 583, MECE8 THERSS
BEoHaTWERCHENSHD ET,

BT EFiTWebt o [ BRE I W,

B bROBREDORE CKiE5HEEICO2VLTO

BREEZERBEEEDETHORE)

[fRHEXE3]
ZHELDBRAERESICERTET. [IZW] ZBIRLICRETROER
ICHEAET,

MRH S €&
IHLOEMERERICRRET, [VLA] ZBRLIRETROE
PICEARE T,

[RESIERIE S
ZHbo0EMERRL, EERICERRSEET,

X8 [EM1FXAZ] oZREMRE

TiRw] EBERLAEAIC.
CARBENERLET,

‘rrazmsiuTIr? (O et )
UM TERAEEECA58E, BLULET

-—— g '
Q
g

I
|()uu|

s

[_: [RIRT-3

fitst DB SR A+ F OEOFRTF ($BR5FR1F. BRPRSLL
H)HFEMEEBIAEER. MERCBRTHERS S
BIBoTWER HENSBENET,

LRI EFHITWeb T 1 [ BB I W,

M AR5 VT ORBERAEEORITH) &
BELETH? @ MOoHsv R

() 1w () vz

A AT(ARF-3Y 2

EE [EMIFRAE] 0ZREE

OFS089392



2. FRME <ERRE>

RHEHORMERK

(AL TS]
[Bif%xBMNT 2] ReraRnL,
RESIFRHEEBHOBRETRFTT S
(\:. 75\\1 = i—é_o Llf%?f)‘mf‘f‘c“ NTWi
VEE, FRAEZRHETEEE A

[EFAI L&\

[(BEiR%EBMNT 2] KRRy ERTET.
TIIE%E i?ﬂil_luj ¢E®§{%%/d\\{—f—g—é <
ENTEEHA,

MfEZELT 3]
[EifgzEme 2] Ravanl,
WEBIFRHBBOERERITS
ENTEET, BRARFINTLR
<TH, ERBELRHTEET,

ver.06

@ SHEGOT v 0

EHYBELEE

=BT FaZ\?Et T%J 1NN
MER LT 5] ZEiRK

# T w70=FLEEROFRFEEHARE LTI L,

FiZ2WwT

(IMRRERAEEH S HAMAE (REF)

100,000/

' ) AY
+ EREBNT S
A

RHD BB LB
[FFRI L &L EIRES

# RAORENHERELESHBEDHRTINET,

MRBEEFFMEHAMLRE (FE)

AAREEMAE RS

(iDeCo 1) 100,000/

— |

W2 REET+—< v FPDFHD

EBEEATOENETEERATEET.

P& E & F ik EUX

[EURY 3 |
[BEfzBMT 2] K&, BLU,
Z\Eiiﬁm“{‘j—“%& ‘\-%E—J—\ IhZE ER
7272 L. RHEBHONTER @ 57
LW 2RBIRLTWaEEIL. (@
BEBMT 2] REVERRSNEY
oo

[MEMX L Z&u ]
[BifgzBMT 2] K& BLU
BEEEMIBRICRTSNES A,

WEE [FRAEORY  REPDELE

H| oZREm

10001

2025% FXRPAE LEEFHFTEH

EREEEELBCL
B LEERCEST
ECRHESEL,

BEEHA T RRT—S 3y
=R

10001

HuF —8

WEEHERMTF
O #EPARESPPLEAOIE— . FHH
O X OBEEFEOIE— . BHH

FEIE GIAE) OEUNAE

Xrﬁm%ﬁwmﬁu@ R LAy
FEIRLTWDFEEE. [BEGRZENT

%]ﬁ&yuﬁﬁéﬂiﬁho

[BRDFRDHZENT 3 |
[ERI6 S35 ] 12T TIdL] %ER
L\rﬁﬁmﬁiﬁjr%ﬁﬁﬂ“&J

BRLBE, BHPEERTAED
mﬁﬁ~£r¢

[FEIZLBEIRT S

[ER6 #7mFE] (ST NEWv] Z&ER
L7=55E. FROBEICERE<HFIE
/_:ETIL B% uE Eﬂid) /IJ\\'fj- 75\ Z\gfc —9’_

ERSNTVWBRBEOEEEGZ 7y TO— RLUTLEE
LYo

@ SEEHOFY TO—RCDLT

FREEFIROIE— (FA)
FIROER SHEEEFIR
BSOS 3R
BEEXSD —EOEES
e ———
\ + EKZENT S ‘
. _/

RUDBERER

¥ EADIRHENNE S L BEROHSERSNET,
¥ 7w O— RUZEGOREFATSEARE L TLIZEN,

xXE [FRAZORY  REHLVELER] 0SREE

A AT ARF-23Y

BRAHA T4 RRT—Vay
k2 a0
10001

ECRHESEL,

2025% HFXRPAE LREFHFITEH

EXRBEEELLBCES IS,
FEALEERCEISTFRYARC (LR) £Ah, REBMZEZRED

TEERORHNBETT,

HoFN —8

BEEFEFTTF

AFAWEPEETEOIE—

2 OHES —
e -

AZE£A/H -

+ EREEMNT S

XS [FRAEORE | RELDER

23

2] 0ZRBER
OFS089392




2. ERFAB<ERERTE> ver.06

RELEARIE. RO [FRA\EDIPT —2Ep] T /X

[Al-OCR (&5 SR 58 B RE 1< & % 4 apfRIFEHEFREIAAE DAY Y AK | ISDWT

WEEBEE [EBFAHEMRIAZEOIYAL] OTICKRRINTULS [Al-OCR(BIERDH) MR IC £ 5 EdnREREHE
BRECAZE DIV IAA] 1, [FREX X7 £TORTE] ICTERRITDINEDNERETEE T,

n HITAAAXFT—23D 24 OFS089392



2. R <ERZE> ver.06

[WEET — X ERRE CORE| 470 [BEEICL 25T - ST 2% EL 5,

IEE%E&%%E-%H%E I
EEROEEPEREMOELCHNIEREORETT, Y7 —IFREE. BEOEEMTSSEA,
© DHT —SHERBIIREEZET BBEE. DT —IEHBRTIBENBDET,

FEREOFIAOFRRER ? O HRERR Hrimsl = &R

REHIEOFADRTER SRR RIRE (EREEERR) BIRE

(iR E R * BHID S RIHE * BEIH S R
FTA4RRT =2 a vy TEREINTWLS z . z -
Rzt EEBES L T — 2 HHKIIC
ERLET, 4__====---I == v I
[ iREEil % =
[GREMORE] TRE L HmRER wEs [ERIEERK] OSRBER
XEEAPLIUT—2EIFICKRRLE
ER
fibttie sy 7 b EDT — RFEHEDRRIZ, FT7 4 X K LR BAT < T< Rt
A7—2ard [l OFREA—ZHL A —— 7
HEIC. URREEoRE] 2o, FiReEl %% il b s
EL. REEBEEOEREYT -2 HAOER & : | = [« wmuan]
LTERATEET, . .
5 = L= | + mezEn |
=2} == =5 Fu
’ —u =z |+ mEmEm |
% El ER |+ mEmEm |

HRMERELFT. SBZLLTITH?

Q) EEs )

v'—ET%EX%%®@%?—&Wﬁ%$Z@5t\%ﬁﬁﬁ®@§%ﬁﬁﬁ%@ﬁ@ﬁﬂﬁ
TR T,

MERT — 2 AERR IS, REROYIBPHEARFMOIEREME B4 5H8d. T —4
ZHIBRT 20BN HY £,
. J

n HNITAAAXFT—23D 25 OFS089392



2. ERFAB<ERERTE> ver.06

2.3.2. FRARIVRITETOERE

FIE 1 & [(FREZRIETETORE] 270 [EXEZLOEFICEHLIRE] 2RELET,

fFRARE 2025

FFRAES AT LRE
FRALCHEDDMAETRELFET .
FEOBRNZTLELILS, TROIATYIAN] hEEEHEE0.

EYTHNSEROREELT, BELTIEEN,

MRT —SERETORTE [EEEEPEEFRdon il BS54 <EEV0BRTE | SEEADEE
I HRAT EOBEBECED3HRE I

HEEEHLODAYyE— A Lieu] @IRE, [Xvt—2] R

KRINETH, 7V v IFHILFTEELA,

(AT 3] :
REBFNOTHEEE~A v E—VERET B LA TE FERTIE 2025 5]
ERR ES 1R | R P
[FFRIL &Ly

REEHLBEEAAL vy L —VERETEEATEEHA,

F L. BEEHL Xy E—VERET S E. REBLD

Ayb—IPREETED LS ICBY £,

KEBED LAy - VEKERIC, KFEELLDA Y-V
EEZBERIINULBWVWEREICTSIEHTEES, BRHLIETV

WS [FRFAE2025TOP] oS REEME

FXRARORE

O FRAEOLAEREFFBEHIATVERA
HEHTAEEEEELT. BNE FaOREEHICFIv IR

e 5 ANTH6 MEXRBEERETS) HEVERLTEEW,
e Y
ECEEY Xre=s

Xyt —JHEARTEIN, REBHIOSEBEAEHERTCAvE—V%

L N FFPROBYECEERSH S B
RETHIEHTEET, X'?if—ﬁ"&?d];b'((fiéb‘c
[EFRT L ALy

Ayt —VRNRTRENT, REEHILEEE~NREHEERTA v - AyE—IFEAALTIIES L,

TXRIET DT ENTEE A,

WEE [FRAE2025 FRALORE | OSREMR

n HITAAAXFT—23D 26 OFS089392



2. ERFAB<ERERTE> ver.06

‘Sf, SHTERAREEILAVETH?

. @ FEEEre
TWWhz ] ZRIRLEHE
(2. RERENVBERLET, ) [« NRIRY-S

CSE, UHTERBEELADEVER

FERFB AR LA B A OEHENY o

[ENRT 3 ] | =R
CHELDOEMAERERICRRL, RKESITERSITET, it TERBARE T B0 HITFS QWAL S S
| xenzmenyLs
[MEYR L A2 L] :
CHELOBEMERESICETES. [Z0OMOEHICLY B THRER | FIRA2,0005MEz e E Ao (AP THRERST
ES 210 FERLRETROBERICERE S, 3)
2 TOMSHEORRMNEORHATI LU0
(BDTRERSTS)

TOMOEHRIZEID B TRERSETSD

XE BN FRAK] OSREE

FREFR = 2026518104
‘HEES

T 564-0063

* EpiE AT R

FIRAT -

KANEFROTH - HHDOARD

[%EETE] R HRUREE
MEEELT 3]
TH - BHOAAP B TCHLRELTEDET, TH- 8
N~
1-23-28

xE [ER2ANERT] OSREE

n HITAAAXFT—23D 21 OFS089392



2. FRME <ERRE>

TAR—DOFTEHK

(&7 vAa—Fd]

R 0% R

ver.06

IHoDEEMNFREN, REEMR~
AR=UHh o BRL R AORT R
EXA—RTBHIENTEET,

(%% 0— FFRAE)
IhbboEmEmARRINT., RHEER
RAR=—VHh LR EREL 7 A—
KTz eENTEFEA,

R BEORMAE

PDF42>O—F

H#POFRT SOV THC LIELSERTNEVESIHDET,
HEDPDF)—F—#BALTERFLTIESEL,

PDF7LEa—

WEE [RARE DR OSREMm

[FRATHLE
<1 R+ -2

[RRTF R

DI -3t

47—

NIIB % 4B, e 57 F X Ma3BELOHERL, MIBRMEHNR LA X TEET,

(FFEEOFI>O—F)
STEPICiE - THREHFHELBH (FF) ESHICiEHL TR
:3 L‘n
BRACEIL
I 2025 & GXHE PEEERITLHE
ﬁfﬂﬁﬁ&{;g E _GEDEIJ l :’:fhj'fzxi_:lay %;;E;ggég;r;;ﬁ2‘:1:‘?5;?:?:’”:;;;51&0
HARRFAICERE L T <Y fo0ot
BTN —8
DEBEFMTFIVIURL
a E*Ema 0 EFEHSOPLEREDOIE— . BH#
O AAOREEFROIE— .. FH#
STEP 1 ETVET 2L — min
—
B (FHEIT) )/

1 RE 2:DYLA C3 I RFERLD
o

<HBTT7N>

1 + it &R E ‘oY LA fit & = FF X1k 7U—
L 2025 & EXNEE CESASMLR T 2025 % EXAE SESASTLR LT 2025 % EXHE SESARTLE T 2025 % EXHE SESARTLE
- —— w r— w — w —
o= xenRASHORRAR = REGRA N SR = xeGRATCHDERARE = P -
s -m L ] wu

Bom

LT

LLET
LLET]

EHOR

Bom

ITTLLITT s .

oLz

LITEY

LTS

LTS

LTS

san
i

HTTLLI

.

T -

san
i

[TTLLH

[TELLHIT

san
i

A AT(ARF-3Y

28

OFS089392



2. FRME <ERRE>

TAR—CDHREE

[ >»n—Fa|
[HEEA MEEZ7r—~< v FPDFHEA] (i) HHLPERRESN, K
¥EIREEA LY O —FTEXT,

(&% a— FRA]
(e RMEB 7+ —~ v FPDFHD] R BHBRRINT,
HEEREBEL TV A—FTE LA,

ver.06

A REET +—< v FPDFEA

EEEN TEEAETERETIET.

# POFIR T I THIC EEL < RRTHEVBENED E 7.
MEDPDFY —H—ZERALTETLTIEE W,

Al-OCR (B35 HHE 1< & 2 £ S RPREHEFREIRAE

DHLY) AHFRE

[§¥a] 9 3]
Al-OCRIEBEIC & 2 A RIEEHERRIEE DI Y AL ZE B T4 5 BE~
DY ERRLET,

ESDRY
Al-OCRIEBEIC & B A RIBEHERRIEBEZE DY AH % B T4 D BEA
DY EFRRLETA

A AT(ARF-3Y 2

BHTESD
HSAEE QKBRS (RE) P58

PDFAw »O—F PDFFLEa—

XS [FRAE2025 FRABORL | 0SRBEH

SRR 2025 =
[EEHR KB RAytr—iF
FEIREERE OB DA
S RETICEERAIAR B D ARV IR, OB A EERIDIARK T
El,
EFHYERRETEHE OEL D A A

(T FH—5% L F0HEE)

Al-OCR (EHSZ:) BREElC & 5 Em{RiEEHER I
HOE DA

WEE [FRFAE2025TOP] OSBEE

OFS089392



2. ERFAB<ERERTE> ver.06

2.3.3.BmALESVLDERE

ki

[BEHLEEVDRTE] 470 [REEBORLICEHIRTE] 2BELET,

DT —SERETDRE | FHYAIRITFTTORE BEHLIEEVORE ERERAOETE

HESOEZECEAD3HRE BRI

s s BFHRZEIRIEAZ DM DAL
[REAZ] - [RE] \ (R +H— 2L FDEE)
[V A ~—TYTOPEERE] #EDER—VIC, HA2,000XF£T
THERAMZRELES, TFRIOXFEEMT LI ENTEET, - . .
X DR AIEERE) | DREERET) A1) ConTih, BX BFIERIEEIOMDRALEECHNET, ,
30029, EIRIRESEBF T — A THET 2 L TANOFHELE
FREADRENFTBERD £,
ZIMIREFORMIFEDS L. REFETT,
Q ERamE e
BR&SETV

v FRABEIR V2B LTcHETH,

e 2 N N T HR=2I DS EFMNZRIIAE=WMDADIS
PR EDREARRENE T, \‘ 8. TRAFE—RIL BT & (421 125D

BRI TI1TH—FILABELTIETW,

RIEEHEOWebY o O 54T O—-FLIEEFH
ERIARET7v7O0-F¥ 5158, BFF—2%
BRICERDAL) & TF2) WD BATF v FO—
FLTCETW,

EFHIEIRIEASERH LR, ERIEAEDR
FORHBEFECLDFT,

REE [ETERIIBAZDEY AA] OSEBEMR

A

[XFDEEIZDWT]
CBIR LT EANZICEB LT, A BRLEXZOGEZEE LT,

\)

BRLIERICTREMITES, & FERLAXFICU Y I7Z2RELEY, VY IRESN
XFEERTDHE, U T ORENAIETT,

AL FEEDTF A PHET|IF]MS FHATFANCET

B YU AV

IERMERRUHDB] HSEEESTHEO TS,

SEAOESERR TRELTRNA] FEE EERL] 9T IIERFSNET. RFL

IR . - -
T A= STOPEESE 2 EEIZEASR, EPTOJ7I FUEBETEEEEL TLFESRBETHRESNED,

BEA LD [EWA] I—7%29vTTHE, RaPOBEIOBFY -1 7LD U 70K
AENFET.

PSRV ENHIBER. BRBINDAR—LA (NF2OF 379 —) DREH
L. 2] ¥—9. [ABYR—b 2FFRIHEE S0,

635/2000F 7 XFHHILMCOWT [ XFEHAECOVT

\§ J
n HITAAAXFT—23D 30 OFS089392




2. ERFAB<ERERE> ver.06

2.3.4 . EBERDEE

ki

FIE 1 & [BEEEAORE] 2470 [BEEEAORE] 2RELEFT,

YT — I ERE COBRT FRYRXIREITETDRIE BHEH LT VDBRIE ERSAONE
[Femmon= |

u SHREERRLTCRIL, u BrOURELTIRL,

HRERR v or TR e szoow | [[ERETE BN 22T
BELANEE,  [EREEE S
EE~BEM] \HE., [[EEEDH p——
T — X OFER] EEICKEEN R— B mnn J—
£9,

[REEZLHEHRTT S -
HEEE BB, SR BT e e —
nEv, , e

2 - HA 25 BX  GEAE GRAR  BARE S35 522 222 x=1L "
E R < EQE e Jo0h 422 Suila EXo1=1 " B A EE AWEE 2 3
‘ u MRRERRLT AL, u MHIORIRE LTS R,

[EXEZ2HRTLEV] _—

HREEICERR, ERRIEFREN
Ftth, BT [BYAKK \ o [ e A R B B | o
T ICTEREERTEL, BRLTLE I I

=Y,

EEE [FRABEZEERE~EN] OSREE

EIRRES

TRTOEERNBROERD [FERE] . HE HISRRE (B (CEBLESH?
ZHOINEERD [HBFIEAE] HoE
IR THERE] ThWIEE. UTORE o
ICE Y EBRRE [REREK] ICEET5HhD v

RAT AT DOERRNEENELRY £9,

EZR-Y e T {T]- - . E
EBIRREEERZATOT52FRRLET, BN

[RTT % (RENBTDOEREDL) ]
LEZSHOINEHRIBOREBICELO Y, EBRRE
AL TATERERLET, B THRRE) [CREUTEH

WWR : BEOESIRROF FEH

[RLEGW] ) [ Fy el \[ wnx “

EWRAEEERZA TR Z2RRLELA,

4 )
eitbibi

EBE (REXEORET—XOEF] OSRER

N AT ARAF=I3D 31 OFS089392



2. R <EARHKE > ver.06

[RTT 3]

EE%%“—&G)EE: (KA - ?9&%) uﬁf@ﬂk;ﬂéﬁi
@@ﬁ%ﬁmbi‘% fi%%iéﬂﬁ/\—%fﬁii;rﬁbtﬁu\

BEICERLET, REEBEAIL. BT O2EHL

TLZE W,

‘R LAV

ETF -2 0ORER (KA - 5HE) BE CEBRRRE
ALEHR, REEBRLEDENHNHZFEIC. 2HH
DEmEmEERRLEE A, m‘%éfaﬂ}%\—%’éﬁ%‘ﬁ@'% “

HBEICERL£T,

SlEHEaRRRZITVNETN ?

EEE [(EEBORET — X OER] OZREMR

[SJIS]
Shift-JIS (ASCIIE BAREOXFEERL7XFA—F) OXFIA-FT, COVEAD 7 7 AL EHALET,

[UTF-8(BOM—> %) | [UTF-8(BOMZ%L) |
UTF-8 (Shift-JISTIEERINTLWALWXFHHANTES) OXFI—FT, CSVERO 771 Lz2HDL ET,
BOM2 Z &, Windows7 7 U4 — a3 (Excel P X ERARE) TERAEIND Z EAZVERTT,
¥BOM (Byte Order Mark) & (&, Unicode TENMNETFRA 77 A LDEBIFITE, ZDT7 714D Unicode TEHMNTWDE Z & ART
BEIT—42DZ &TY,

LLFDOCSV7 7ALH, XEI—RFRDIBELNAFEE LD 7 7 AL TT, TUANAD T 7 A ILIESISTOHADERY £5,

EfiEE WR7 74
FRABEOYHT — 2 1ERK AANBHR, HKEIFHR. RRER. L0 —V1ER. FIBIRRIER
CSVh (BAEY. »EEZH VT —4h o0EEIFR. SFHE

WEBDHET — XD ERFHRBOERERR. X vt—Y FRAAAE., RMIEROZTE
B, FRFARELZWER BEEICLSRENRR)

RET — X DEH - 1) EEEHACSVI A

KB~ DIFREUNE DR IRRBUNE DCSVH T

RELTARIE, BREECRRMNEOH N, RET -2 0EE - HAORKICRRINET,

EE
REFRERBL. HHLES,

MERZ{ERR]
EREAFERML. HHLET,

FHT7TES iﬁ’—iﬁi&%k&”ﬁ% (%)) EF @
CTonmin

PIRBIEHERE | ooy v (7 v+ i AFOm | ;,‘-|-*.|J--é') EW o114 97 90
P .1&; ﬁiéﬁii?-foT 3w B IR 1 —&p . HEZREL
-~ oy HL )L —BR '
EH | BEEmOWS
g || WSO DL . o e BHAL T s My
w8 Cwieh 70123 4[5 6.7 890 1 2 ghaionis susoen A

i socue | KEFREFIRET 1 TA23 [ sumony HEFY 564 - 0063 ) LB @
TR L) | i 3 E'!; F&MFE L ik IBEH‘?&ET'E‘IbEHIT‘I TH2 3&H3 8% DI )
7 Ao AR S A B SR AW R RIS RO B A < A BRI i NPT Al D ik L7k W 17 1 b o I 020 LS ARG EER A

[fe5FreE 0REERE (RE) BEE] 0ZRERK

A AT ARF—23 ” OFS089392



2. ERFAB<ERERE> ver.06

VRN BEF Ty 71 (XZ27)L KEB)

[EBDOBRET—XDOMHER] BE (KA - K&, B N
RERL (FEO0—> FIBURR) T, Frv i¥%E VIEA - FRF Ty 72 (Y= T RED)
AT 5D [3~6XF v o] TERELET, \

FABBEFT VI3
A - HE
Fruy
FAN-BEBEFT VU4
FAN-BBEFT VIS

TN -BFEEFT V6

EEBE (REXEORET—XOHET] OSRER

AA - HLEBHE., REAHER., FE0—VEBEE., EEREEICEWT, REBEOBKRY 7 1)L ZHIRTE S
NEIDDEREEHIHWNET,

[HIBRY 3
ERIVEBREONBEOHRHEBOER T 7 A LEBKRTE LT,

[HIPR L AL ]
ERICRS TRHEEOER 7 7 A LEYRTE £,

FRAE20
©) «mxmo0002 y
FA- 520 #EH O #FEO0—>0 HEERR @
E® ]\E HEEAD SRH I NI ER
AL *FirDEE T EFik
®L B 14
"L *FALR—EHORECRE (ATAY-3
#L EEER S BRIEEE
#L BEEORE SEEEEFIR
#L | -FROZMAEAD AH7E6 18 (FEE2019F6818)
BFfEREFR  oomPi2a4serass
ZfTE19.01.01 {48 20.11. 30
o | Em EE AR
1OFREEDHkE 5E  szma wmoofoomon
A QOHmOOEQO1-2-3

PRl SRERNBEHERL. [(BEIS] > [BR] 27y o LET,

fFREARE 2025

CEER I, R S )\ SRS =
FRAES AT LRE SRR X
FERFARICEADDIEEERELFT .

BECBRFZTTUELES, TRORFTYIA] HEHH I
ZOEERET cERLEITH

ESTNSEEOREELT, BELTI RSN, £BLLTTH?
DT —SERFTORE | | EWIAIREFTORE h
e
EEEMORE
BEEREOEAEICKRENEEETT.
FERABIAIDENB TCERECEENEBRENFT, Vv EREEIDBE

N AT ARF=3D 33 OFS089392



2. FRME <ERRE>

ver.06

P_FAQ =

L < H2EM

[FRBES T LRE] RERIC,

BEARETELTH?

/r [#18R 7 — X {ERK £ TDERTE])

[EE£E T L oEZFICEH BERE]
FRAZROYAT — RICKIRENFET DT,
BIEBRDIBA L.
75$T\\§ 35 '3_0

[EEEICL ZRT - FIEERE]
HERT — SRR 1.

[FARABAE T — 2 1ERL] DRIFRICHNIE, BETEES,
[FRAELEEEBA] ORI THNIL AT —XICTREED

REDEENTE FH A, BIFEDBEIE. T —2ZHIBRT20E1HY £7,
[(FRL2RIRTETORE] [HHEAESVOFRE] [EEEAIOKFE]

~

(AR TEE

\_

FRABIZZIDEBMETHLREDEENTEET,
2L, ZELICABRRBEBICIEERERVAR—VPEBEHRICKRENETOT, TEFELILEL,

J

BTG

SERAEDRE] LAITTA?

EMRERHERD EDIERE~ A FR—ZIL &
DEEPLRERIE D DR SN D E FHIIEREE
BEZFAL T, EEL LEINT 2HIEHL %
RETHEHTT,

Q EBEMORE [HAEROTE] &IF

A TN ?

~

o Q T — R VERLE TORTE

[ ) :
LUTOTF—RICHEATHREEFEFHRICOVT,

[BEA] & [EREME/F] 085 5% EH

o
(
T2rERETSERATT,

[& B &EEPDFE K]

C SERBERAEE
CRERBERFSE

- REREHZRREEE

- EREERR. EfBEIERR

[FETFT— 2 DEE - HH)
-PCAGE 7277 F

- PCARE A > 7L I XK
cEAN

[R RBUE D —1E1FRL ]

S SRRREBIZERAEE

Q FFHARAIRETETOHRE [vA =D
" NIEBIK] 2 [&7>a—FAA] 1295
E. BEELHATERLLRYETH?

(» F74&—9®%Hﬁﬁ1§77D—P$ﬂf\
ICEINHBETH, BEEA»OHITEET,

(HH77%]

O TFERABZEEE~BAN] Ao HA
ZDBE, EEBIG LIS BEZRDOADERRHN T
ERVDT, REBTEENVRELERZEBEL T
WOREDHYET,

@ MEEEDRET —XOHER] hoHN
ZDGFE, EENFRRAEL X ZiRHE L 72IF5H
ARMTEEITDOT, HEBICULAHEZTENR

CRRBINE (FRAET — 2 H o OERE)
G J

A T ZARF—23

HARICETRENET.
- " A/

HWEERER T B O S EO XE PN
LB, "RRTFRANAEHRETAXTEE

ERAN
(7 %ﬂ%ﬂ%?@ﬁ@t?ﬁ}&v%??%i;)
[SsEnE])
BEHALIZZTVOETFE
[T B (ERET)
DRI EEEL ) T EHT) ]

URfHiE, 2R7*2 1]
FRER Y RTECORE
\_ RSEOFIIE]

OFS089392



2. ERFAB<ERERE> ver.06

P_FAQ =

L HBHERM
® BREAEEVORE [ZARTHICETR ® [AI-OCR (BB #Ae] THIGL
() ENBFEZN] ICOWT, BEEEETL o " TLWBRBAEHERZ T LA,

B cRnRI DT &lFTEETH?

FT7 4 RART—2 3 TlE, UTO®REEED

FHRTICOWTIE, BEAIEEL THEITE TR SFBRZE O iR 4 ZENT
ﬁé_@_é:t‘iT\%i_@/\lo EB?EIEBE@L‘{%%DJL&HR%L—&b Tg i—a—o
FEICT DEBRR % [2AKT] ICZEE B A4 SRIBIEE L

CIEEW, - T U YR REGRA S

- T 77y U ERRERA ST
S H Yy 77\_% {%Bﬁﬂ‘ﬁk—t/\&

BHRAHALIEIVDOREICPDF7 7 1 L7 - RS D AT SRS R
- CAESNECEETAN? . /77”7% {%Bﬁﬁ_t/\*i
- fERAE W ﬁ@féAﬁA
— °}_l_¢._/§mﬂ H.IZILIZIK
(T ALORERTE £ A ) SESDERRL SUEASES
. mREGRR S
7=7= L. http:// F 7=lZhttps://H B4 F 5 URL 'SOI\/lPOU‘i?bUéE SRS Tt Dt
ERET D ENTEET, . RSt
EHOHRNBY A bo, EERITYZ 2T -jqif*j’_ﬂa SRR Tt
@mwftyﬁ—A®U77E8%$EL\f - K mRER a1t
| RmCREL, y ERBL IS A L AEDRIBISAH

- BRO-THEEFBRESEER
- BRERRBEEST

[5 5 X LiNFisE (ERLERR) 5> - BEBEREES
Q. 32L—v=v] OBREFEHST  EE A SRRt
SEITH? - TIT vy v LA RERR St
- ZHERBLEHD B WABRBKRASH
[(EEE~A =] > [VAR=IVFTE] - ZHERE EXKRESRA ST
PORETETET, Xy oA TER

- AT BLSRBIBEST
- A BBEERERAST

N AT ARF=3D 35 OFS089392



2. FRME <ERRE>

@ ~NIL T v & — ©https://www.officestation.jp/helpcenter/

ver.06

HEv=27WURE7—F (URL) —%&

1679 | ERFALH A F (2025FHR)

https://www.officestation.jp/helpcenter/120395/

1857 | [HRPAES X T LEE] A& ]Q

https://www.officestation.jp/helpcenter/135428/

O HE
0368 |

2

[FRBES X7 LRE] i (BE)

7

https://www.officestation.jp/helpcenter/9881/

[ 0384 | FHRFAE [L<H2TEM—EX| (PDF)

https://www.officestation.jp/helpcenter/10146/

0360 | T4FRBES X7 LRE] BV DX TIC
BENBETTD?

Q

https://www.officestation.jp/helpcenter/9583/

36

A ATAAAF—23D

N
0387 | EEBEM LE ST Ay E—DITHL, fE
EEDORETELRVLIICKETCEEITH?

J

https://www.officestation.jp/helpcenter/10368/

Q

OFS089392


https://www.officestation.jp/helpcenter/135428/
https://www.officestation.jp/helpcenter/9583/
https://www.officestation.jp/helpcenter/10368/
https://www.officestation.jp/helpcenter/120395/
https://www.officestation.jp/helpcenter/10146/
https://www.officestation.jp/helpcenter/9881/

3. FRFE <EBFUNHE>

E [FRBE] > [BFQE] > [FRABDHT — 2 1FK] ]

3.1. FRABMI T — 2 ER

HEBNERAEL RS EZAIETHHRIC, MPEL L TRTIDINBERELET,

Ao [2, 3, FRAESRTLRE] TRELE HEETCOEEICED2RE] BHRE.
MEBTLICEFTHIEHTEET,

FRFEOTIIT — 2 1SRET 2 BHOS| SHETEREL LT,
ANER] REEE] (REEE] [EE0- B [HBRRER) 0SER
ARELET,

ERBEOYMT—5 DIFR

MEEBTAR—SOEERCIMES L TRRT D [ERARONET -] ZERLET.
¥ EAREE. MEAT—SERBC. RRIEROF L — hanh UTBEERIERZEINL. 7y FO0— REd3 L TMORADET,
M CRERARTENUCSS. BE [FRREONBT—9ER] #8700 CLDBNUIRERSONBFT —YEERT 5 N TEET,
BN LR B A [HRIERAER] ([CHD RSN TORLSE(E. UTERRZS0,
. TERIEEE] > (2] >AREEE0 [FRAEMAAE] 2 BE Ho TLE
(EXBZOHDOOEEE. HEHEEBFSRCERSNTUSENESH)
. EERBEEERES EA] T BT —YB0] ERRENTLED
¥ AT — SOMER - 15 - 7w T0— RLER T (CIUBERE A — LB LET,
ERL. YRYTEONBEEECA LT RLASBRESNTORNSERBASNE T A,

'I ERBEOUBF —FEEBEHIC. EEENSF—FEBRRLTHEF —FEFRLT EEL

SRAERAFEL 6 # ¥ —IERDIAFANVEAE. FHBRTLD [FT—YEEI=HH 20 ZEELTHBT —FEERBRLTIRE .
YT —FDEE FERTE A
HEEEOEES| SH 4 &
EIN | =

7T —4 [FEI=HEOTRN
HEEORES|EH

VEEEDT — 55| = <
PCA#RS5 OS5 FMBHLDIAD

RER®R

BT — Y CERNRVEEE (F. EEEBAEN S =HEET,

Q H4 vk )

FlEMAN D BERICOWNTII, - gEmaEEslEH M B
LEEAED [?7] ~—o» HEIBRT — ORI ROREE . REBAENSIIEREET,

LHERTEEY,

| ERAEESISHC |- | [
HEEE -

¥ — P CBRARVEEE [, HEEOERIS5lSHEET,

FEE«EEZ{L-':;&J t EXE@%&']?%& n FRBEOWBT —FZEIEHIC. BEEHST—ITBRUTHNBT —YEERLTLEZWN
v ENETIREENRLTEE
L\i%/ﬁ\ﬁt\ FEEEEH%E&FH _lL:AmEJ VERRAFEN : 6 K T —AEMDAERNGS}. FMBRELD [F—4E3 = aun] #EEL
ICEFINTWAE WATREEA H
YE9,

n HITAAAXFT—23D 37 OFS089392



3. EXRFAR<HFEMIE> ver.06

[(ERFEOMEAT — RER] >HNBEERE, [IEW] 22U v LT,

FRAROYHT — SR

1EEUISA T D
FFRBEOVAT —IEERLFT.
LBLNTEH?

FRMEDNEIT — 5 DIER

@ VB —EREETT L. BREARORAOERREROBRTEEEIZCLNTER<ENET,

IRTEDETE | WRERR “ .

¥AEAT — SRR CHEETE T BBSE. FANED AT LNTERO ERMEORROITER]
ERe e £ o

TERRE I

SERALOUWT —FF i =
EZ. T - FIHERENTVER A,

—

[TXREE] > [FIBEEEE] IIX—LT7 RNLREZZHFLTWAHEBELN, KREEB I -7-
BEE. BT —XOERAT T LckA I v TA—IILTBMENET,

T — 2 DB %EExcel 7 7 A L EFAWCHDR - FET 22 LA TEET,
[T — 2 DFER| (D) ##IRL, [HAH] (@) #2Uvy o7 LET,

a EE MIMT—FZI7AILICHAL, BR - BIE - HIRETVWET. BERREERT3HAR. [RIREER] ZBRLI 7ML EHILET.

HHARBED S BLINCIERDDAT I 7 (JLId. Z55hSENDAH LT fZE0,

HHURVBT — A EBIRLTIZE 0,

@ DT —S0ER: | KRR -
. P
U N E |
HPITRER AR Q Bxcel o

FEO- 215k

- AR R4
- @

M TESRES D LRIF20,000 A &R0 FET .

[TXAREE] > [FIEEEE] IIX—LT7 RNLREZZHFLTWAHEBELN, KREEB I -7-
BEeld, 77ANDOEANRTRT LA IV ITA—IILTBIANENET,

WEA T — 2 DR R - RETZ 2 ELIER

ANER FERCIRENARE, REBZCAANCETIEREZHBRNICERTETET,
P EMICH, [ERFLSXTLRE] CRELEZABZERICRETCE X7,

HEER HREREDIBERZ FRIIEHFTEET,

RRIER ERRECHESRE, ERKROFERY., CEAFSIINAEHS. AARES
B MAEREE, AEREOIERE FFICEFKTEET,

EFEL—VIFER SHBITIRIBL TCWAEEA— VIERE FBrIICEHRTETE T,
BIRLRE RIE®R A TIEBE L WA RMERIBRZEZFICER CTCEET,

N AT ARF=3D 38 OFS089392



3. EXRFAE<EENE> ver.06

AW O LT — 207 AL E [Kovya—KR] #7Uy oL, Fva—FKLET,

o BRI v JT7AILE hepal=lal=l S =1 Wi AForO—k B

FERPBEPWT —~_A&
AIE#R_2025080411005 2025/08/04 11:00:59 ~_aF)L K& VERR B 7 Ao>o—R
9.xlsx

EAER N LEICHELT, [FIEL ] T vA—RLAEZRT77ALEREL, 7741V %21R7F
Lxd,

(774 LDRIR] (D) 24Uy L. BELEZ7ALEBRLET,

77 AWERE, [Ty 7a—F] (@) 27Uy LET,

u E5 BT - BREFSBA. §750— FLENBF— % EELTHUTHSER LT EE0,

FIB1CIER UIZHIMAT — S DIEEEY, BURRIREHROT —S@BlcEFd,
AT —FDIETERTO(C(E. ZEBNAITO>TIEE,
LINCHZE (DAT D 77 1 JL) DEARIRIBIRIEC S S SEIDIAH LT ZE0,

a ETE - ik zfToes > I L— b7 z27y TO- RIS ETHIHT Y ZEHLETS,

gUF

7y I0=EI7ALER RGBT —5_AAIBH_20250804110059.xlsx l I 7 A ILODER ﬂ

¥ 7w SO— REIGET 7 ()L 1 Excel (xlsx) 77 JL. CSVI 7 AL, zipJd 7 A JL(CSVEzipEHE)

KETIBECOEEELT. 1,000 T5EE - 10,0004 T500EEN MDD ET .
¥ 7y TO— RENET —FCIHETELS B3B8, L5 - 0ORLFT —FE5SD TR TRBRENEL A,

IS—OREEEBEMEEEL. BEZY TO— BEito TIRE,
7ZyrJO—R @

[vX2EE] > [FIREBEE] ICA—LT7RFLAZZHFLTWAAAEE,N, AiErb -7
BElE., 77ANDERYARANTET LIcXZA Iy TX—I)LTBAMENET,

N AT ARAF=3D 39 OFS089392



3. FRAE <BFENE> ver.06
® LINCHZ:X (DATZ 7 4 )v) OBEUFRIRIZERDENY iAFHIZDWT
LINCTEH DDAT 7 7 A L TU T ORGZHI-IHEIC. BRRRERZDRV AL I LA TEET,
- [EBEBLI—-FDOADI00NA b 07 74 ILER

- XFOa— A [SIS] £71% TJ1S8]

cBOATRT7 7ALD [KZLODI—F]| EREERZBSTHMAINTE 255
(REEEFESF103TFUR)

[FHRNRFEE] H2025FEDRRIER

u £2 LINCRR (DATT 7 A )L) DRHRBREBEUFASERLTIEE,

JrAeTyIO-FdsCET, DT —YDRRBHREZERULET,

LINCER(CDWT ?

¥ LINCEESNODAT D 7 A )L(&, IEERF A Tdat] &> TWSI7ZAILTT,
RRZHEBDNZNVEO—EDRHFOE ETRRAUDSRHESNZI I 7AIILDIETT,
FHUE EBRSHCENCITERSZEETL,

K LINCHERDDAT I 7 AILD S5, MTFOERGEEFBIZT I 7 A ID A R—FTEET,
o TEZFALI—ROHFOI1008A ] 0T 7 AILER
o XFI— B [SJIS] F=(d 14188
« FIARZR I 7L [RRD— K] SREBESTHRHTFATEZZBES (REBESE. 10ZFUATHII L)
o [FERAMREE] HF2025FE0ORRIER

MEUIZAILEFZY IJO-RIZEEEUTCEBREINET,

K I7 AT A X F12MBHFBRAERDET .

¥ 1T 7 1)L (BX20,0001F) BTEHRULTIZE\,

MAANOREBICH U TERTEIRBOSAMEE. TROBDERDET,
CEBRR (—REGRRR - T ERR - BAFRRROSTHTE) : 301F

7w IO— BRI 7 ILEIR T A JLDREIR } [ sUF

¥ 7w FO— RelEE T 7 )L : DAT (dat) T7 1L

¥ 7y JO—RENET—FCIETELS—HHIBE. LS—DRVEDESEHTETRBENEL A,
IS -DREARCRZEMEEEL, BEFPY JO— FEIT>TIREL,

LINCEZXDDATZ 74 )L

L RBEHEDEDREERE Y X — (BEFRLINC) A O EITINEDATERXORBIER 7 714 )L
Td, 77AWLDIKRFIE [dat] &R FT,

N AT ARF=3D 40 OFS089392



3. EXRFAR<HFEMIE> ver.06

FA@

L < H2EM

=

Q. FRBEOMAT — 214, LWOETEECEETH?

FRABRRVZRERBICHITIHE T, BETELT,
FRABZ RV ZERBICHRITRICEEZFET 25513, —E. FRABRIR I ZHIGRTILR14H Y £7,
MERBELZ S EYBRLISE, REBFADLCVABRETTHBREINETOT, TEECLE L,

Q. FRBESXIHOHTHIL, [ 0), & W%T SRR ICERT L FfE B AR
" LT —SERECEETA? [ B & BT — ZICRIRTE £94° 7

( )

ERBEXR7FAATHNE, AETLIRE T —2ERETH, EEBBIRDIERE K
EWLLEVTHEISVEEA, BReE Y, KBT2IBAE MET — 2 ERR

BEA LD (AT —2—4E4EIR] 27 v 2
—E. YT -2 ZHIBRL 7RI, BELD

O NGRS | T sfmEsaoTCRE )

() " YETH?

4 “ e ) ERBEL X7 FATRIC, HEBI AR,
AT — ZAFRUL, RTERIFDBETT, z Q. BE. @,ﬁgj——“_j;;gﬁgﬁw\gf@j#?
MET — ZAERRIC T, fERR L7 E S &4t
HE T OEREER R S BRABET 75, AR 5 2 BT 5 LGRA
L A 3 A 22 A LWL
pEELYET B N7 BB1E, BREMET— 55k B
T — 2EBABI RS & T, HEEBNE ChoTCEEL,

KB X 2 7 % EIERS ICRRT BUEHEDHER DT AR e Lo AR
L EREACHEINICERL TH B0, X IRITFHOWRRIBHEIZ LA,
EOANEBLERS N, R SN ERORE
B D X L—XTBIEW T £, S .
mB, MHRT — 2 AERED R OIREIC DN T & Q. LNoEst DATZ 7 1) AT,
. EEERYET, FETHL, ROBIE o HRROIEHEEFTEEIN
\ (VA R=IFT) ITHEARLES L, D
[MRRIER] 7> 7L — FERIAL T, TR
=g R DIFE % FaEIC ﬁLT%< ENTEET,

@ (o) T, S R oL 1S MUERR I (4T 5] AEIRT 5

o LrRRS NGO EE TIn? £, EEEB THYORBRIERERETAICH

( \ ET% ig_o

SEANLIREBEDHT, BEERFARE B
Z o TR BN RIERRGEIC RIS N T L
WisE, [FERABAAIKQO2SES)] ICES
INTLARWATBEELHY £7,

AYZaTII[2.2.1. [#74RRF— 3
v ICEEBREEHRL TWBHA] (P.10) . . . \
HCHERN-E. [ERFBALE(Q025E TY7L—bholBRT 5T —2DCH THIBR]
D) AT TBF LTI, ) IZ THIBR] Z88E L. 7y 7RA—FLTLEE

W

T 7L — =0T — 2 DHHIKER
" TCEEXEIN?

\_
® TR T — 2 VERRBTIC. LR AR—
o ¢

" ERITLTCLEEDY AN

FXRAELZ2 A 70FRTEITHNIL, BEDHY
BA, MEBTAR—ORTIE, EXFEL
AT DETETICEILG>TLEE L,

N AT ARF=3D 41 OFS089392



3. EXRAE<BENE>

ver.06

@ ~NIL T v & — ©https://www.officestation.jp/helpcenter/

BE~v=—a27Wig%E7—F (URL) —E&

[ 1679 | EERFAEH A K (2025%4R)

https://www.officestation.jp/helpcenter/120395/

0354 | THRAEWAT — 25 H%

|Q

https://www.officestation.jp/helpcenter/9286/

N
0369 | THFFRAEWAT — 2156 HiE (B Q

E))
J

https://www.officestation.jp/helpcenter/9886/

0384 | FRFAE (L <H 2 ZEM—FEXR| (PDF)

~

J

https://www.officestation.jp/helpcenter/10146/

NTUE WHESRERHER T E ZHh o BuAD 1L
SWTETH?

ww@%?—&@@ﬁT\%ﬁﬁgf%gé‘CI[:

S

https://www.officestation.jp/helpcenter/2093/

0364 | ¥ T — 2 {EplR ICEEE BIRZIRE L Q
oA, PRT—2~RBRLETH?

https://www.officestation.jp/helpcenter/9735/

0372 | SR EERA SEMLIS AT | Q
LOEELIRETEETH?

https://www.officestation.jp/helpcenter/9959

N
0374 | LINCFER (DAT 7 7 A L) LIS D 535 TH Q
FIRBIEHREEFTCEEITN?

J

https://www.officestation.jp/helpcenter/9965

N
0376 | BIEL DR REUNEIER « FRICEFKT D Q
JElETEEITN?

J

https://www.officestation.jp/helpcenter/9971

0378 | EEEAITAN L IcESRREI OERZ Q
MEENRETEBRVWE D ICHIRTEZIA?

https://www.officestation.jp/helpcenter/10072

0356 | [ BEER| 7> 7L — MIHERED Q
BERINASENEVNDITEHEETTTH?

https://www.officestation.jp/helpcenter/9356/

N\
0371 | AR R&IEHR #DAT 7 7 A L TELY A& Q
AN b & G B s 4

WV,

https://www.officestation.jp/helpcenter/9956

\
0373 | IHARIROBHE T ERT 5Ll | Q
TEEIHN?

J

https://www.officestation.jp/helpcenter/9962

.
0375 | EBRBIHEEFMERT 5L T [ Q
EESERAN

J

https://www.officestation.jp/helpcenter/9968

\
0377 | ESEDESEREFIBRT 2 | Q
EFTEESH?

J

https://www.officestation.jp/helpcenter/9974

0379 | 1895 — & VR RSB | & ik C 190 .29 o ¢
SRLCLE 7180, 2l =wcEneman | Q
A A

https://www.officestation.jp/helpcenter/10076

0380 | AT —4 DT> 7L — b2, SEAR
LEREELIEEINTULARLDTT A, FEFE Q
DREEEFRIGE| EHITHRVOTLLIDN?

https://www.officestation.jp/helpcenter/10085

0394 | e85 £ X7 BIEEE. EAMHEOYEHIE % Q
[(ERFELFAL] ICRES DI EETEETA?

https://www.officestation.jp/helpcenter/11298/

A ATAAAF—23D

0381 | MEAT — 2 #{ERL L TWARLDIZ, [X
VEREEE - O] &Y [ERAEOVET— X Q
ERR] REVAT Uy o TER N

https://www.officestation.jp/helpcenter/10089

OFS089392


https://www.officestation.jp/helpcenter/120395/
https://www.officestation.jp/helpcenter/9286/
https://www.officestation.jp/helpcenter/9886/
https://www.officestation.jp/helpcenter/9356/
https://www.officestation.jp/helpcenter/9735/
https://www.officestation.jp/helpcenter/10076/
https://www.officestation.jp/helpcenter/9962/
https://www.officestation.jp/helpcenter/9956/
https://www.officestation.jp/helpcenter/9965/
https://www.officestation.jp/helpcenter/9968/
https://www.officestation.jp/helpcenter/9974/
https://www.officestation.jp/helpcenter/2093/
https://www.officestation.jp/helpcenter/10072/
https://www.officestation.jp/helpcenter/9971/
https://www.officestation.jp/helpcenter/9959/
https://www.officestation.jp/helpcenter/10146/
https://www.officestation.jp/helpcenter/10089/
https://www.officestation.jp/helpcenter/10085/
https://www.officestation.jp/helpcenter/11298/

3. EXRFEER<EENE> ver.06

3.2. RAR—HET

MEETAR—VDETE., VAR—JOETEHIHVET,

BEED [ 74 RRT7—2ay FRAE] 2 TFHBOGHEP. [# 74 XRRT7—2ay £XH
B UADBZICTREETAR—VERTLTWDIIBEELG SR, BE, #T2BIH5LER
HY)FBA, [3.2.1. TAR—VERE] DA, THERLLI L,

E [REE~TAR=V] > [v4 R=DKE]

3.2.1. 9AR—ERTE

MEEVAR=—VICKRRT 2HEEC, 2BERIAGEDREZHSILVET,

RN VA R-UREDCEEBEEREL £,

TAR—THE

MEETAN—JICHTIFEEEILNET, FRIFT - BLEERE
DB/TE
— = = V BEER (AEE -
’5’193\‘:‘?‘: M E’LEEEH%%@EQTE HFEE - BIRED
EE)

BIEEWEE
WEEYA N~ TEECERT 5H L EERE, SRBERORTELCBVFT,

BLE

A HTL s -
HEENSOH LEERHE O HNATD FIA LN

[FIFAT 3]
HEBRAR—VOA =2 —@EIC [§EEBHRE] X =2—
BERENES, EEEN>EABICHEENTHETT,

[FIA L&
HEBTAR—VDAZ2—BEIC [HLEERHE] HFFRR
LY ET,

My7—%
E

RRD— ks
(AT ART—>3 27N
o2 k)

HEETAR—YOSREHR

n HITAAAXFT—23D 43 OFS089392



3. EXRFAR<HFEMIE> ver.06

OERBFAERFAERLZ RV DRTERTE

DESRT] A [HRE] [SHRT] OEXRARL R 2%, fEEET A ~— =
:)O)ﬂzﬁ_gc:%ﬂ_‘—g—%b‘t:/)\z\f\ RE L*d, L 5T v
X [3EER] ISBRELAEE. TRTOEED [ERFEL X IHEETERY
9, GAT—H
=722 @
ERBHERABIAXAITDRREIE

k2025
bl 2B 2025000030

ERBHDEFRRBEI A%, REBIAR—DDIAI—E(CFTRRIDHDEEES IANED,

BRRHEFRREIRIOEFRRE ? [« EZ0 El=n )
ERFAE2024

Eal 2 -

Q.55 LIMTHERTE : S5 LiNFHEE (FHER) MiHrIal—2ay, [HB3FA] DIERN

ADEERBBTE
MBS LMBE (FELR) GBS 1L—23 0 ERBSTEMBYA L [AFSFA] OTFEARICDNT, HESNA=SEETMEZRER R 2T
E
L
SSEEMERE (FRLR)BRI=2 | | N [
Losay. IaseEs oogn o) OFATS  ORALEN L -mE v
FHRFAE 2025 =
HRO—8 [? [s o IEFRIR BISHR © SR8 P
H=2— |2 e Et IEER FRP|EOEER MEEF T
o SERMEOBLURN RRIEED) F1l BB TT.
ERIEFEE BELEREEBEL LA, FANBOESEDIRTIC
BRERE (7 o0 xx O #Ex NS
EXFL (7 O == FFm
\ BLLODIBT LMBER /
=
A4 ARAF—aTOFFKEABRT—FEDHY

HE%

3B LR (FRILER) M5 Ia
L—var, [338I1FA] OTER

Pﬁlﬂ
=1

MEETAR—VIC [SDBINREE (EELER) 5> I a
L—yarv] L8523 EMfit A4 b [SBZITFA] DTEARD
FEREMBTAIIENEZREL T,

WEETAN=—D0 [227—8] BERTENC. [S253 &R

RRAy—& BYyA b [SBXFA] DIERERTTIOINENZERELF
+.
= WMEETAR—TD [AZa—] I, [SBIEMBDOTE
- N 2ERTINBAEREL £,
5l FRmERE REE<AR—V0 NERHMNE] BEIC. [02& EinFEE
BRI E (ERER) BE I al—ayv] &5 EMRBEYA F

[$2EITA] DIERERTTHHEDERELE T,

REBTAR—V0O [ERBELR Y] BEI, (555 L#H
£ R BE (ERMLR) MHSal—vav] £55 &Lk a
T332 XIEA] DIRNERTT 2D BN EREL T,

SRS EMBEYAE [SBXIFAL ISDOWT

[ ENFA] IRILBOBFMEBICZ b5 F 74 ART—2 3 HRET 255 & &t
R—Z YA L TT,

N AT ARAF=I3D 44 OFS089392




NKADT— ROy I@ERETOER

O =rUWL
BITOMES CIF)NRDT - REFRITKREBET =W

AT —BEBRITUIRR

O7-4>ID :

OJ-A>ID - JXRAD— FRITRO
A =LA DFE

2 JARD— |

3. EXRFAR<HFEMIE> ver.06
— N o N N a1 —
@A77 4 RRT—2aVThHIVIDIRRT—F - X=IT7 FL REBF
AT RARFT—=23>FHIRDNRIT—R - A—=)L7 RLAHE
A—JLT7 RLADPREFRE., MEETAR—2A 0004 V)R T—ROBEESRAWVET,
O WELZRW INETD SEIR (CUINET D
¥ [RBINICNET D] #BRUTE. AHFESYIZIOA—IILT RLAKEEBICRDFE
A—JLF BEL AOIRE Ao
¥ AT RLAERERBOATE, NAR—SEFATE3LED(093] #BELBEE.
0 CNET 2] BBIRENTWCBREENA R TCRRSNET.
[A—)LP7RLREHO>TVFEAI BRBRTBIET, RAN—DEGATEZIENTESE
ER
[ A>3
JZT— ROy ETOEK 3 -

0O44>1D

O% 2 IDEALUTLZEN
24857 ~ BIO)(RDO—-ROVIERERTS
HAD—
_ JRAT—FEAALTIRE
FRTD
JIAD—FERFTS

ERUEZWL O F=IS

FRULBL O FRIB

¥ AEODA VEGOREEDH S, A —JLEENE - OJ4 VIDBRTROSMNSEA—)LT,
FEEICEADST)IRDT— FRERENFB A

HE%

B

A—IILT KL ZDUNE

A=ILT7 FLRZEFLTVWAWVEESICHLT, X—ILT7FLR%
INETENENEZRELET,

R — Ay 7 xToEE

INAT] — R &5 TAH LI,
EJCIN

Ay 7&E3N% FTOREZRE L

INZAT— R Ay 7R E T ORFE

2T =AY IHD D> BRICEBERERE CORMZEHREL £7,

INRT— FBHRTY v I7FRR

REETAR—OOTA VERERIC [WNAT—RE2EENOAIEZH
5] ARRTIDVENEREL T,

- IEIA A EIDRES

Frv T bE REENTAR—IIZPRIOTA T 5HIL/5X
7—FBERTEARELET,

s X=LT7 FLREREFOHES

Frvo§hE HEEEBBICA—ILT KL ADBEHFALTWEES
IR T = FNBEITZAAE LET,

A7 A4 vID - /XX — RETED
A — VR DEKTE

REBITOTERBIA—ILDOAXIZ, AZAVID - /XX T— &k
RIDHENEEZRELET,

C WA R=IFELT - A —ILEB@A

- Q74 VIDBRIT - N — REFEIT

WMEED [NRRAT—FREBENOHIFIEL] 27y 73 5E,
(K% ] AOEARTREN, 27— FOBHITAARETT,

JRD— FERT

O4-(2ID - B& (A8) ZANL. BETR
RS ERLTIEE,

RHEEEVAR—roO 74 VID, XRT—RDERMFEAZXZETCETET,

BEFEICOWTIE, UTOYZ a7 ILAx TSBBLIZE0,

* K& (F8)

BN

@0191 | A4 R—=2 [ID - NRT7—FERFER TR 2| BEHE

https:

www.officestation.jp/helpcenter/1157

A AT ZXAF—23

=]

45 OFS089392


https://www.officestation.jp/helpcenter/1157/

3. EXRFAR<HFEMIE>

ver.06
. ZEH‘IFE n'uniE
2 PSR E
2ERMEERAI DB EEH ZILFT,
Lzl @93
2 ERmkeRs O —EBOUA 2R A2 TSS9 c30Rm 2 BERT &% 5

* [95] ZBIRUCIBE, HEBS(L2 BERINANBLLRDET,

© GoogleAuthenticator™ A—=JL7 L AF8EE
REEB N RS EA% BRI AE

¥ [REENRBILAEZIERAE] ZERULBEG. RRFEORIAFEEEF1 VT LEEE

RS TR ACERRENEEA,

¥ [ A—JL7 RL ARHMEB AR EETBIRAEE ] . [X—IILFRELADIE] T &%
I RAEFNICINET D ZBIRLTVDIBEDH, BRARETT .,

B A—JLF7 RL AR ZERULIEBE HEBNMBERULEBSEEHFTT) « XAR—JFB
B, A7 BELADBRENELLDET,

IHH4A EE |
DEIRLER fléﬁ,a?/f’\ AT F BRIC, 2RI AN ELTDHEIE [T 5]
53 7o
o AERLET,
AL A E [GoogleAuthenticator] F7:z1% X —IL 7 KL REEE] »oFEIRL £9,
~

CIA=ILT RLREREE] OFBAA ZHFLOHEIE. [/KXZXT—F - X—=ILT KL X

ARE )<—)l/ FLROURE] 12 TINET 2] & L < [BmHRICNET 2] 2BIRL TV EIME
Ny ET,

@ 0/4AVERERAENOERE
REETAR—YDAIA VEEICBMNLEEZERRT 5581 [EHRT] %

Bl

BRL, (&4 bL) [ax2 b 2ANLET, e -
REETAAR—TOOILETC. £4
O« >EmASN S EEE

SEERERTBIENTEET )

OJ4 >3 HOMEEICRIT TAY E—SER R TEFT,

0 EAIS fBR Liaun
[CHER!]
AALIEREEFOY o VERE LICFRRENFET,

URLZHID TS AFHTERETEDEH. A =)LV FL AT EDOEABHR™O
FA2ID - JIRDT— PEEATESBRIFBHE LIV TIZE0,

L]
074 YBEASHSE 2 FA L OJ4 > EHRSHSE 11/100 XF

ARY D ppmET A R—SOOIA VEEC. BHSEERRT BTN TEET |

34/200032F

A ATAARF-Y3Y i

OFS089392




3. FRME < HENE >
@ RESE D7 4 X — 2 F IR

REE L 78 (REEESRICHFBUEIO NREEAR] HEHINTULBRE
E8) IIHLT, vIR=2oFAGRES 2% 55 [HIRT 2] 2:ER

L BT —EE v
LEd,

BREEDOYAN—F AR

- . X (BT ZERLBA. BRECHEASAIRFEECERENTCA. HERTAT
e ESEED SREFOIAIGSRARTT.
BERENT (- TC0J 1Y ULR, SAUORE, KR, 02 I0— Bl B LEEER
PARTERADET.

Rl XIEEORER. [BFEIS] > [lFW] 27Uy LET,

EBEEOTAA—SHFHROBEES VT, #ET527 @

ver.06

HRAI—E

@ T - BRCOLT

TANR—THE
MESTAN—JCHIDBEEEIRNET,
HRURIT - B LEERROBE
BREEEDOY A R—FI AR
EBREDOIAN—SHAHIROFREES RNET,

O HPRLRN FRTD

e o ¥ (HIRT 5] ERLEES. BREINEES AVREEECERSNTRA. REETRY
RBHON A N — SRR BB SRITADS 27 EER T
RBENTAR—DCOI1 > LR, SA0RE, RE. J— 7 I0—8F. & LTHE
DA CER< DT T,

HRIFIT - BLEEHRE

DR/E

O EENER (A TES -
FRZE

T N N N NN N N

A ATAARF—Y3Y g

OFS089392



3. EXRFAR<HFEMIE> ver.06

E [FRBE] > [BFELAB] > [V A =V HT]

3.2.2. RAR—IHT
NAR=VDRETEHEIBRVET,

MEED (74227 -2 3> GXKAE] 2 THAOBEY. [F742RRF—v 3> &XH
B DADHBICTREETAR=VERETL TV EIHER L, RRIFETRTT,

BT A R—DERTT LD BIR] 5 (D) 2F v L. [wA4~=
%17] (@) 2oV v LES,

HEBRAIYANR—ERE

MESRANAN—CER

u HEEEERLTL EE, a BEOEIRE LT 2E0,

©)

HEEER ~» 1 A—JVEER O%Y'4 ~IDBFAT JART— kBT TOMEE ~

HBOREBICHUTIAR—SORITORAFHNES RS> THBEY. WIBNERT I I>ITE, RITURBCHMPDI B ENBDET.
¥ E2OREBICRAN—IRFTEFRULSEE, RITLBLCLESEESDDNDET, —B. IAR—IRITETOLRES (CH L THURTUEBETDIRNT I ZE W,

HYAR—DROTHEIBEORCEAFETERDET,

®~25 (£32) HFRET 1

TR 251 -

. o | . #lEO o= JRRD
= = i N A—=JLT L JAR— AR N aJ+4 > A T
Fi=EE 50 BE #HEXs AHFHBH EBETAH ? REAE R 2 ’j‘j’/ EEIR Ows %;?ﬁ ?

K% _
= I~ ~ ~ ~ ~ ~ A o

| e R e o oficest
= m = sample@offices N
v 10001 z:?iT HATEED FHE 2023/04/01 ation.jp @A
T
—

FIg 2 & [SREAEIR] (2. %F (O A VID - SR T7T—RFOERRFER) #8IRLET,

BEBIRDD 1 25 WRIC, UTORE CRESAVAN—2ERTUET,
R M

PEOJA >AFOID - JXRAD— RERE

O IR, e
[(EEE~A =] > [HEERA~YA—VEE] > [ID- /¥R 7 — F&ERK
BRI AR BB bl ; . el
AR &] OFRENVFERERICKRINET,
DO AR BU

AEODA 2585 (XTO—BEE | &0

48 OFS089392

A AT ZXAF—23



3. EXRFAR<HFEMIE> ver.06

FIE 3 & [ A ~_— TFR] ICOVWTEHRELE T,

ERN ﬂﬁ'fj——g—%ﬁm\ (S <CHITT 2] Z2BRLET,
FRLTRITT2HE. [FHLTRITTS] 28R, [FOKRRER - T3]
>FHNTH5KEZ7 )y I LET,

THRPRSL X

REOFHRRTT.
FH I BB FECREORETERLTIEEN.
B A NS TRITTH BRSO C50,000F E THRET T .
#®EJAO T4 {9 TICTFHIE85,0000 L EBahTd.,

NANR—ZFIT ‘ 20254E098 -

<RID—iEM

A R—SRFFY 8 9 10 11 12 13 14
B | kR @ DD
I STCRITIZD O FHUTRITITS I
6:00 x 0] (@] [0] @] Q O 8:00
FHRRESR - FHITD
7:00 x|o|lo|o|o|a| o0 7:00
VA R—SRTFHEREESNTLEEA
¥ A A DRITFAIZ60 =
NANR—TEITTR ¥ A R R T R AT AR RE | 8:00 x o] O [e] O (] o] 800
¥ VAN DRI CEE CE BAREYA A~ SFRITA
ERCVAAR—DRINMTONDZBES F—BURLTE 900 . o o o o Q o 900
¥ A A DRAFHOBER TS FEA, TRULLSE
¥ A S DRI TS O T AT MERRE. 04U 20 000 ~ _ ~ _ ﬁ 1000
TEULLEAR. FOFHRL. SETHERLTRS * oo o0l 000
11:00 X (o] Q (o] o Q (@] 11:00
b1l
12:00 o) o) o] o) o] Q o) 12:00
0 EHTS BHILIRLY
¥ A— LT RLZDBEESNTVREES (C (GBS 13:00 Q o) Q Q ) @) o 13:00 v
e IR
EUB

N AT ARAF—=T3D 49 OFS089392



3. EXRFAR<HFEMIE>

ver.06

FlE 4 & BA] ICOWTEREL. [WAR=VRIT] 27Uy 7 LET,

AX—=ILT RLRADEFREIH DREEIITAR—Y
FEITOEMOSEE X —ILBNT 2541 @

Bl

O #EaTE
¥ A — LT BLAAREEN TGRS CBEENE DA,

* g

WAL

NAR—ZRTOSHSE

12 / S03F

BMOA

TEEBAD X —)LiBA

0/ 1,000 2=

oY1 >ID - KAT—F&RR
OJ4>ID: ®RI D
JSAT—F: Frd 3

o e |

floifa—

SSEAES

(VA _R—THE]

BONRRINET,

5] &ERLET,

B A — L DFFR & ASLCIE
MezaxXrbeANLES,
HBEISELTEBTASLTL
EEL,

ICCERELTWS [AT (>

ID - /XX — RETEDX —ILASZDEE] ON

79 5L,

TEEJ,

\_

A—=ILT FLRZEZEFKL TLWHRWEES
i [ A R—=TFT] OEIEE.
DbIRIE] > HRQR)FIT] 22V v
noA EREEHE L7

PDF7 7 A LEHAL, ¥7>va—F

[%

FITIBCLES KBS0 ET, —B, NAR—SREETUES (O U TBURTLE

NFEF,

IANR—IRT

a BEOERE LTS,

A—)VEEA 074 >~IDBFT

NEBTHROEHEY, MBFERT IV I ITH, BTWIBCEEANNB TN B0ET

\

NAD— KRBT EDMIEE ~

HR(QR)FEAT

NAR—ZFATHHIEIG
NAR—ZHIbR

RAR—DUR

J

T IIVAR=TURTEB IR o12355813.

RAR=VETFNES I B > 1BE,
g0y IdBE, FRRBOWEDR., FHOBEIBRATEET,

(A R—URITAEE] AEREINET,

[FHBEE] ARRENET,

e T FEEE o= #EES  AMEAR  BEEAR  x-APELR 7| LY BARR oo | mate
~ = ~ ~ ~ : ”
L n N | q
(] B s sample@officestatio I F
1 10001 TRAAT =¥ ncom I 202500001 | ES
S 7L —8 = | e
~— 10002 H&;??_tzf? sample@officestatio I 2025/07/31 I [ FOT
L wign-—m RATE n_com 111417 e >
EM I BEEF
|
— — -
N ATAARAF—23D 50 OFS089392



3. EXRFAR<HFEMIE> ver.06

P_FAQ =

£ HHEM

o IoVT, Z0iED o BEEEA 2T — FEENTL -7

() CBRH Y AN ? [ " A, ESThIEEWTTA?

4 $7:;7»T@$WLTD%@M\—%®ﬁ\ 4 ﬁ¥§%74&—9®m74yﬁﬁtrwx‘\
BernlEd, ZOIFADERICOVWTH, F T—FaEEnoFEIbn] ZFRLTVWD
KARICEARODZIEENHY £ DT, FL HElE. UTOHET/HRT— KOBRTHNT
lF, LUFo==a7 % TSBFEEE L, R

Q0331 | [ (FEFXRFE) <M1 R—VHIT] Ak <A—=LT FLRADBFDHDREE >
\_ https://www.officestation.jp/helpcenter/1819/ ) KANFERA —ILEFEL T,
<A—=IT FLZADEFNHEWEEE >
BEEE~NBRITKEZBMNL £7,
® A—=ILT FLZBIZ [X=LT FLR% - ’ — /

" EBHTL] ERTINTWD,

Q WEBD/NR T — % EEER THR

LT EIFTEXRTIN?

\_
[E2ER~AR—JER| BEOA—LT R [ )
L 2D [X—LT FLREEST 2] 52 -

Dy o dbE, X—ILT FLRZEHERTEXT, MEEN, REERATAN-—VII—ED |:|7“4\
KREEEBRICHLBERERMLET, v L TWhEWESTHNIE, /ST — R AEFER

TEEY,

(efEAiE]
[(EERATAR—VEE] BEAEICT, WRKES
o ER] cFzy L. [ZoMRE] > [<

{R—VUZF] BV Yo LET,

® REEM~ A ~—JDOURLI,

[

[ asiERas iy [H3 @ /X277 — R ICRESNTLH DA, /X2
[ )

(

ALTTH?

BB EIINEE T LICURLAELR Y £, T REAY e

B N B A b AN M 2 =T ) s N o

RE L TWRWERIFeEERCURLERY MREEBRATAR—JII—ETHOI/A Y LTWARESD
ESEN A (A4 VEDEDNAT — RERRTEEBA| &
\_ EHENET, y

Q WREEOOTAVIDR/ISRT— K&
"X

— LT RLRBEIKETZEETH? Q [0 4 VIDEBERIT] FEDL S HEIC
-5‘;]

JBLEIH?

REEDOTAVIDP/NRTT — F‘L:’DL\’CM\\
BEIERUMNCE [X—IL T RLZR] 1S AJA VIDOERERADFENRDEEBIZFEL,
E5| BEXBETETET, A4 VIDEZEL-WGaREICHABLEY,
Q0191 | A R—=Y [ID - NXRT7—FERERX<R
2| BEHIE
K https://www.officestation.jp/helpcenter/1157 )

N AT ARF=3D 51 OFS089392


https://www.officestation.jp/helpcenter/1157/
https://www.officestation.jp/helpcenter/1819/

3. EXRAE<BENE>

@ ~NIL T v & — ©https://www.officestation.jp/helpcenter/

ver.06

BE~v=—a27Wig%E7—F (URL) —E&

1679 | ERFALH A F (2025FHR)

https://www.officestation.jp/helpcenter/120395/

https://www.officestation.jp/helpcenter/1819/

( N

AR BEFE
q J
https://www.officestation.jp/helpcenter/1157/

https://www.officestation.jp/helpcenter/9409/

0331 | [ (FFARBE) v A ~—IHF] Hik ]Cl

0191 | A4 == [ID - /¥R 7 — F&ERFA~ Q

\.

0370 | [ (FEXRFAE) ~AR—IVHE(T| AE
(BhiE)

~

J

https://www.officestation.jp/helpcenter/98

90/

7

0205 | v 4 ~—vi [2gEREREl mix | Q

\.

0411 | 33X LinEiRE (EMLR) B5 >

Tal—Yayv| BEAE

~

Q

J

https://www.officestation.jp/helpcenter/50977/

0384 | FXRFE [L<H2TEM—EX] (PDF)

https://www.officestation.jp/helpcenter/10146

YID RRT = RFRSELFBTEESN?

https://www.officestation.jp/helpcenter/9450

[ 0365 | KEEDN AT A BRI, ZEQ[%;&E’%] Q

MWBEETDHIEIEFITEETN?

https://www.officestation.jp/helpcenter/9780

A ATAAAF—23D

0358 | EFERITLIEREETAR—OOTA Q [

~

0363 | EEXEE~BNIND A —ILDHELEEE Q

TEERIN?

J

https://www.officestation.jp/helpcenter/9732

OFS089392


https://www.officestation.jp/helpcenter/1819/
https://www.officestation.jp/helpcenter/9732/
https://www.officestation.jp/helpcenter/9450/
https://www.officestation.jp/helpcenter/9780/
https://www.officestation.jp/helpcenter/120395/
https://www.officestation.jp/helpcenter/10146/
https://www.officestation.jp/helpcenter/50977/
https://www.officestation.jp/helpcenter/1157/
https://www.officestation.jp/helpcenter/9409/
https://www.officestation.jp/helpcenter/9890/

3. ERAE<BELE>

ver.06

E [FRABE] > [BFUE] > [FRAZERES~EA]

3.3. FRABEZMES~NEA
ERARERENEES SINET 272010, REE~ERARELR 7 ZBMLET,

RRTDFEITIIBEIRZAFEETA.

SEIR s R HEES pi=1-1 E-=3 RESE NESZE BEFAGE B9 BRI SR A—=JL a &
f£8H bl (E49E) (P29) 5%EuE) FHEE BIEE HREE EaEE R
A A A
10001
YT —8
O ImF—sL

\_

[4.1. FRFAEGHAT — 215 TUEAT — 2 ZERL TLRWEEIE, UTO LS ICRRI N,

e
[EXRFAE] (2 TLARL] . INEAEBR)] (C THRINE] ERRE PN
NTWBRIFAETH, XX DEITIFAIEETT, |E(8)
SEWMEMOBRE BEZ LS, IR
‘ |97 24N HENE ‘
0OFS089392

A AT ARF-23Y o




3. EXRAE<BENE>

ECRN N FRFAERLAR I AFRTTHRESED [FBIR] FcFzv o L.

ml #20v o LET,

£F5REA%E 2025

FRAZEMEENEHN (YR TIEMN)

REBDTAR—(C [FRFARE2025] OYZXT=BMUET .
L —) : )

TLEE W,

HRERR « 3 s EEZTRl Fwam
16 (26) HEET
P—

=R 22 Bim HERS fﬁma

-l = Y BY ey

— 10001

4 YT —a

— 10002

4 B I

‘7‘ 10003

£4 YT =8

EFeaE

ver.06

ERfE 250 v
FR WESE RESE BEAGE SRD S22 S22 AN
WE (28) (9RY) SHE)  FHEE  BIEB  WREE  BHEE © RR
TR SRAIBE
FHIFH SRR
T AR

(%228 BEOSBEEEREL £,

A Z4EN X

(74 RART— 3 v TUIE]
MEEHYAR—ITIPNET BIHBAC
EIRL £,

[ 4§ TUNEE |

RCUNE L 7-BR=EET 25AI0R
RLET,

G INEBRE LSRR EERL £7,

A T ZARF—23

BIRPD 3 ADMES (CFRBEOIZ=BIMULET .
MEEDA—ILT BLAFEICEAA—ILEFHELFTT,

*INEAE AT AAT—2 3> TPRE
BEZINE L BEETEBIRL TS S0,
N
= BT 71 AAF -3
* 5 R BINTH 0O =9<BMT 3 FHLTEMTS
(REICE)
54 OFS089392



3. EXRFAR<HFEMIE> ver.06

GIE2 Y
.y 1B X
(S CEMT B ZAZEN
XX 7 EBMNBHEDFEETT T #T IS, FRAE SecBMTs O FHLTBIITS
RRAY HREBE~NBNTHHEITEIRL £, | FeowREE - FOTE |
. SRTEMTHEE : REShTOERA
[F# L TEMT 3] |
- . ¥ FRLBIFHIE603EIE TICIT> TIZEL,
AR ZIEE L. EXRFEX X T Z{FEE ~BH % FRIENTPOOERE. FREBBOI0TNETICH>T R
- * 5 2B =1,
5% EIRL X7 % 92 ENPHTIEE TS 2 OB 9 2 /B EmsT s 0%
THD. TECIRIENATINE SF & [E—E L T8
[ 4 L’Cl_jJD@' 5| ZEIRT BT &T. BN ET,
e g X T — RS S U7 R SR EN TR T, 92
lﬁlﬂ‘/\] 'Ij(/REE gty ° %%/\j ﬁ— %) :| }j—‘ ﬁ P 75\%/7—\ é *L i ‘g_ Oﬁ;ﬁ%ﬁﬁﬁﬁzib“f‘ﬁi;w ! .
) . . % 92 ENPHREETICIT — SRS L1 %
DT, BFZIEE LTS, FENTUORVEEE 292 7NN A

D
[FHLCTEBMT 5] #RINT 2HFE. UTORUTTERELIZI L,
@ FHHEEICDOWT, 18D ERIFIOAHEERY £,
@ X X7 FHIE60D. X R T FHDF v > wIILF3008 £ TICBRENBETT,
@ SXTELA-HFIZ R 7BHAEEORBERERY ., REE~ANDBHNTT THHEIZHRELY
ELRDR[EEDNH Y £,
@ THIT —RDIERRC, YA R—IAREITINTOAWEESICH L THFHNTEETHN
KX 7BMFHOBEE TICWEAT —XDERY. YAR=VFHITHTT L TOARWEEEAG

\ RRATREITTEEHA, j
A X6 X
Fi_%uﬂ'éj * A—)LimAN O BT S BAILARN
FR\|ELZ X VRITREICERL TWBX—ILT
T Tl—
FL ZXFE~NBHT 2HEIC, ERLET, =
T4+ B4
[BAIL AL -
‘/LEEEEEEI% & X 7 %\é'/fj_—a% L:@'Lﬂ] L/ 7:—:}: L \iz%é L:\ ;\E::_E FHRABRORZ I ODBMEINE LS
RLET, 16 / S0%F
=4
MBS EBET B, LTRSS A,
P [REE -] [2E 2] s
i BREHA T+ AT 23 VEDBHSETT,
BRIA —ILD &) ® [AX] Z2RETS CuoL_rmm | || ATARRT-3YEAYAYLT. FREEETS
(\:b\fg i_g— S| TLIETL,
[TV 7L—FEE] 27 Uv o3 hHE, A— s 2= 27 IL]
DT v 70 L— b %':VFEX’C EJES —g—o https:/iwww.officestation.jp/helpcenter/10140/

YA T4 ARF—ay
[-#t%¥8 07 »URL-]

yoo->ID v

CREICH )
N AT ARAF—=T3D 55 OFS089392



3.

FERAL < BEYIE>

ver.06

$"|E 3 & [Li L\] % 7 U 7 7 [/ i —a_o ¥ XAN—DOEVEREANS LS  ITIE] odneiTEEY.

¥ T CICERARDIATN DB EBN=NE=EA.
¥ A—ILF FLADFEREDSEE, BliEsiETo>TIEEl,

BARIZTEIMUTEB LTI ?

HEBHPERTEL R 2 ABHT 35, UTOvo a7 ILhk ZSB &,
FECPDF 7 7 A LT, ANILTEv 2 —ICEfBLTHY £9,

@S1145 | [FRFARE| 2R 7RHEAE ©S1149 | [FKRFE| 2R /RMHAE (PDF)

https://www.officestation.jp/helpcenter/10140/

https://www.officestation.jp/helpcenter/11686/

FRABEEZZR 7 DFHEIR& X R 7 HIRAEICOWNT

~

FRABLZ X7 DFHNZRV BT HEY. —ERETLICERARLX 7 ZHKRT 25513,
WREEED ER] SNCFzv 7L [FHOHBR] L [#X78IR] 220Uy 7 LET,

BB, FRABLRXIETICEATZ2A-LZ2BEAMLWGEIE. [FXTHIR] TlEH <

[ X —JL@H] %

FRABLA R ZRRBEOREEBICH L, EEA—ILEEBXY THHRICH TFBVLLITET,

REBOTAR—T(C [FRFAE2025] OFRIEBMLET.
BDRAODE’, A—JLBH. BER (B5FINE) OB, BLU. BEABBRBAOREGERO I 7 ILEANTZET.

¥ HREBN - HRIEIG - A— LB - BEMEE - RASHEHVERTRCLBERZT A —JLENUET.
ERL. NRAYEROIAEER T -7 RLAPBERESNTORNES B EnEE A,

2 -

u HWHREDLDAHRREL TS,

®E nES=E

REOBRERE:  BL
u WHREEBRULTSEEZ L.

MFREBER «

70w I §HTET, EBICHLA—NLZEZEBETSHIENTEET,

fERA%E2025

2. FHEL CRE BE | goassE |
TR ST

u BEOBRELTLEZ L.

3 Fme | vz L SSEN

=

A ATAARF-Y3Y s

OFS089392



https://www.officestation.jp/helpcenter/10140/
https://www.officestation.jp/helpcenter/11686/

3. FRAE<BFLE>

=

FRBELRA T, ¥4 F 1" —ZI&E
"YAHIEEFTEXRIN?

FA

ver.06

¢

L < H2EM

FRFAELX X 7= BEFEE L. BEITH
79528 TEERTN?

Q.

@
[
p

N
FERFABRZ I I TR, YA F o "—DINELE B
IO EIETEEE A,

<A F U NRN—DNEX THFELDIGEIE, [H
TAARRT—a v AT NN—T52| %
BERGREAT AT Y FREITLTLLIEE L,

FRABLXZAIDEMoE A —IL 2 BB
MedZeldTEETH?

Q.

T, BEMT LI EATELXT,

[x—wﬁﬁjﬁﬂyﬁa\&ﬁbtﬁ<:t]

Q %Mﬂﬁﬁ;‘% CHETINER] £ HY TN

KCHINETEZDZDTLLEIN?

Y () go

~

F7 A ART = 3 CERBBOBREINE
9. BMTRREEZRN - NES 25HEI0E
RLTEE 0,

[FECINE] Z2IRL THLL I LT, 2FEY
~NLIBFHRORBRE N, Aty 7 MEERF IS )R
TUE L A REB DFRARITRICOVTD,
BHDHIENTEET,

7272 L. MTE L/-BREEEDERIZ. BE
EZHETH T 4 ART—3 3 VIEFTHIREND
HY)ET,
KERFAEAEBERADEFHNAVEE Y, BEWNRELTH

Ty hINETOT, TTELLEI L,

J

A (A RF—23

57

FRAEL4ZVZBFEEL. B TRITT
Z & I|EAIEETT,

RRATERTEFIC IFHLTEMTS] 28R L
THEL TS,

[(BEMRZE] R&vii, EH5Wo7rt

T EICABELEIN?

[FEMEE] REZVIZD2WTIEL, fa5XihE
BHRONBRZEES 2HEIC. THAEL,

OFS089392



3. EXRAE<BENE>

ver.06
@ ~IIL 7w & — 1 https://www.officestation.jp/helpcenter/

BEE<=27MEER7—F (URL) —&
[ 1679 | ®x8EA 1 1 (202558) Q

https://www.officestation.jp/helpcenter/120395/

N
0386 |

E))

[FRBEEZEE~BH] HE (B

0382 | [EAPREREE~BN] Fik ] Q

https://www.officestation.jp/helpcenter/10142/ J

https://www.officestation.jp/helpcenter/10150/

Q

[ 0384 | KR [k <55 HEM—&%] (PDF) ]Q

https://www.officestation.jp/helpcenter/10146/

1319 | [EXRFEEZRLES~BHN(XR78B 0402 | X vt—2 AT — REREEHB L T
ml EmEICREEEARTES AL Q WAWE., ZX7ENMETEEHA

https://www.officestation.jp/helpcenter/69613/ https://www.officestation.jp/helpcenter/13333/
[ osov 1 wxme rwmmzm) pi | [ w01 wkim 1x—im

https://www.officestation.jp/helpcenter/10512 https://www.officestation.jp/helpcenter/10505
e Ja [ osoz1 ismamn i |

https://www.officestation.jp/helpcenter/10494 https://www.officestation.jp/helpcenter/10523

( )
0363 | EBBASNS A —LOHEELE [ Q [0372 | ERPEAREEE ~BAUL I, %]J,HH?—]

TEEINHN? RDIERZRETZTEITH?
\ J
https://www.officestation.jp/helpcenter/9732 https://www.officestation.jp/helpcenter/9959
e 1
0353 | ERAE EEEMITEHER Q
(PDF - Word)
\ J

https://www.officestation.jp/helpcenter/9257

Q

Q

Q

Q

N AT ARF—=T3> 58 OFS089392


https://www.officestation.jp/helpcenter/10142/
https://www.officestation.jp/helpcenter/120395/
https://www.officestation.jp/helpcenter/10150/
https://www.officestation.jp/helpcenter/13333/
https://www.officestation.jp/helpcenter/9732/
https://www.officestation.jp/helpcenter/9959/
https://www.officestation.jp/helpcenter/69613/
https://www.officestation.jp/helpcenter/9257/
https://www.officestation.jp/helpcenter/10146/
https://www.officestation.jp/helpcenter/10512/
https://www.officestation.jp/helpcenter/10505/
https://www.officestation.jp/helpcenter/10494/
https://www.officestation.jp/helpcenter/10523/

3. EXRFAR<HFEMIE>

E [(FEXRFAE] > [FRFABRORET — X DR

3.4. KFXEORET — X DFED

ver.06

WEEDNLNE LT FRALRBREER T 2EICOVWTITHALET,

[ERAERT] > ] Mu g LET,
MEBRRE LB TICERT 2BEE Wzl 22U v s LET,

‘ RESORSAEOERETVEY. [HERBEER] R EML THEEREBLTIEEV,.

FRIBDHEB: |V BE |V ARFAR |[V|EBBRFAR Vv YUENER |V RTEEOBEREMN

1~3 (£3) HFERR oA 254F -
i - e
ER pwm 0 ke @ S BB e o FLE me um AT REMIARSY  gpn e
= Vop S EREDRRRS e TV
~ [V AN Wy oY g ERE ’ BRI
5 Y
- R e
ERER  BSHE  AEDA ozzs0 B
EA-EE ER gl FENEERS
Hre g |
HAD 10001 2025/09/ EH
PEE 0 P0RNOST s Ryt—3 2RF TV
T3 11:.15:15
az -
EWARTEE
IRFTvY
Ex memE
- L3
wEERE [H#EP] (CEBELEIN?

WA ZBT93E INEE OFFESEIRRESEABE L.

NI =HTF95& [HERP] (CEBEUESX TERIRERNBEBLET,

FyoEl } [ VLR }

BEw
E R BHET X AMERLET,
££RAEE 2025 [ ¢ $57—SHE0—EEEARS |
9 Y2 7) —EF 10001 i

9 B> f)L BB 10002 >

A -HEEO 7 R 0 #E0-> 0 HIRR @

IHERF] —1EtE FRAAE AyE—=

(A -] RME [EEn—>] [FEIER
20266 (S7074F) # BE - RBE - ERE - aesm: /¢ ) EAD ERIEREREZTEET, 1
Rt BENBOED : kERE /| RETHOIEWESD . HEaFEEEFFE

SFHRTRSHEA v

n REED SRHENEHR AT — 5 ORSOERIELVIVETERL EE 0,

MBEEHEORAER
B #B50%ihE

EBRRRTE

A AT ZXAF—23 o0

OFS089392



3. ERAE<BELE>

BEFNCRAZ7A—ILL, BHIN-ABZHERLEFT,

ver.06

ﬁ%é#%%méhtiﬁﬁE@ WHE T — &W&ﬁ@ﬁﬁﬁE@:%ﬁéhfmi?
SMICEEL’HDHEIF [ HY] EERRSN, BEEZBZIAEHSHER RE] 27y 7L %9,
BEZHIHEI>HEIT RE] 27V v oL, BELET,
B EA Pepes
EE ER MEEMNMBIREINITEIR HWHT — S DER
jA "R > FIL —HB > FI —BB

AN K& (h?) g rFOw

A “HERH FRR1ME1B1E (EEZE1999F181H)

T564-0063

(1 Jal0] ERFER KBk WHEHTIRE 1 TH2 3813 88 F &
MEJL 4F

0 5v ERZF (h4) AAFSTTHNFIT 1F3IA23)(>F38

O T IJ7>FRITLEIL 404

g 7O

TRe11F1818 (FEE1999F1818)

T 564-0063
Abehs EAMIIIRET 1 TH2 383 85 F &
MEJL

AAPSTHNFIT 1F3IA23)(>F38
I T 7> RFIAEIL

MET — 2 ERSDOIER L. EEBD SIRHE N
NBDHERIHEONIL THERE] ZBIRL,

RELICARICRY 2D 2155
Uy oL, ERLET,

ERICERNHDHE

HE, BEREBILERZ AN E-WiGE

[1HY] eRREINES,

DEFRRDENH] 227 vo LET,

F [ERL] %

v EBIRIREEE ERU
FAEASOHER AREERR TR EN 18]
KE DB (FAE
WEEBEOTNERD ° *
¥ RABENTATHECRSEAHNC [HEELEFE] FERENET.
VRFT W
EHRFT VI 2RF TV
3RFTW
FA - BFEFT VI
FA-BETFTVY o AN HEEBFT V2
FA-PFEFT VI3
2 ATAARXF—-23> 60 OF$089392




3. EXRFAR<HFEMIE> ver.06

AN - 5] [RBE [EEn—>] [FESR] 2 7F_RCOEDRI KRS &,
EBRREERIEE A RINETOC. (W] 22U v LET,

EBIREE X

EPIRRZE [HERE] (CEBELEIH?

uuin. AEABEA ALY, (RENSEEE KD e NL AR T CE A0
= n s s os] ar
o b P .. nell we JRr—— T LRk =
- 4 = e ne
- saNE a2
LA
- . .
. | wen | sonwess
B s | e I3
- @ »vv
oA Az
-an Y » -

REBORET —HOERER

[Foy o [FERE] (CBEUTERHN
VWX IRFEDEPIRADEFZEHN

Frot ] [ nNx ] (0 ]

[_?E’%E . %ﬁ] 75\ ';D\ ?E¥§® HRESER « 1a WEBE T 7 L -
EBRACREARO—EEEZ S
ChAET, FMIIREOFAQE D o E=Z)

EREEE o ez

3

BRRAZ 74 VEAICOWT

WEELLPELERE (BB 7 74V EN] hoREBEREE~ARRL/ZKET, HAOTS
ZENTE, NBZMHERT DI LD TEET,

PDFi) (AEHEE )

WHREOBDAHBRBEZLTIES L. T ——
CSVH (fBAES )
CSVHT (REEHE)
Excelti ) (#IHIT — 9 h SOEEIER )
CSViEH (BT —9n 5 NEERER )

eeeEEs L Excelti?) ( S4FEtkiE & REFBOEERDR ) S
CSVI ( SEHE SRR EDLTIRE )
CSVI ( sAwt—33)
AEEER | - » 0 s CSViE ( FFAATE)
CSVI (TR SEOSIERE )
CSVI ( ST B )
AR ERA T EEN. | CSVIE ( BEBECLIEERT )
2P (FEEFAES)
HARRDER POFiS) (BEMEE -

\J

J

N AT ARAF=I3D 61 OFS089392



3. FRAE<BFLE>

=

FA

EERERA T RTLICERET v 70—
FeaZeldTcefxdn?

Q.

EEEAN ST vy O— R B2 LIEAEETT,
BN AHERERE (fRERE - TR - IR
) o [BEfEMN] »o&ERET v 7a— K
LTS,

Moo=, FFT 5/ —a3—F
) — X —ZATHIHLTWETH ?

Q.

I ERICEEHINTWS /NN—O— FDIER] I

[CODE128] ©%, N"—a—K—&Z—%Z
FMADEEIZ. [CODE128] (T L7z/N—
O— KUY =& —%ZHBAEZI 0,

X2 VRBEEREBE 2L, EEELD
RHTELLLITEZHERHYEITN?

Q.

E'
[o

EWIRRART —2 2% [ZH7T ] L:EE?‘%)

ZET, WEEDDRETERILBYET,

(&R TDEESE]
WRUEEEDEB KR D [EE] 27Uy o
L. ¥R T—4 X% [ZFKT] ICTEEL
72E W,

(—ETOEEHE]
WREEEDEFINCF vy L [HEEE -
ikl > EPRKR—ELE] 27Uy oL,
EBRT -2 2% [ZHRT] ICTEELLES
WY,

J

REANETY. HEBEORNE —ETE
ECEEIN?

\
@
L

Q.

WREAEIRL [—EEE - B8] 20Uy s
T5E, [BHERNR—ELEE] (WMWEEHEIE
ZE] ho—ETCEETHIENTEET,

A ATAARF-Y3Y o

ver.06

¢

L < H2EM

R SN/ BER e ERES ICRRL THE
WY HIEEFTETETN?

Q.

~N
EREEAPDF 7 7 AL THATEE T O,
PDF7 7 AL AL THER &0,

[(#1EHE]
MEEDHET—XOMHERBMmICT, WRIEE
BOERIIICFz vy L [HEZRRA7 74 LH
Nl #0Uy o LES, BRSNEEBAET, H
AR DREIRT [PDFHEH (BEHES) ] %
BIRL, [HH] 22Uy o LET, )

Q_ﬁ%%ﬁz%—&zw@ﬁw?

Nege [

QR NES \
MEBIPERFAELZZ 7 EEH L TULER WK
Td, REERREAB A ENTEET,

SEF®
WEEDVFRFELZR 7 2RE L. EEBEAT
HESRRI DRI TY

sl 4
EEEATHERL LA TYT,

*=ERLS

MMEN D > 15ERE | REE~FRAEL X
7% EZRLTVWHIRRTY, EEIIREE S
IS ENTEET,

SHEDE®
EEER THERI RO > TLSIRRTT,

OZ(IHT @

FARABI R %R HT DHRERT L7,
[ERBES 2T LERE] TRELTVS, &
HET DAy £—IHERTEET, 4/

OFS089392



3. EXRAE<BENE>

@ ~NIL T v & — ©https://www.officestation.jp/helpcenter/

ver.06

BE~v=—a27Wig%E7—F (URL) —E&

s

1679 | FERFAEA A F (2025FR)

https://www.officestation.jp/helpcenter/120395/

0383 | [EXBDBRET —XDFER] Ak

]

https://www.officestation.jp/helpcenter/10144/

S

1906 | FRAE [RERNETZHER] HE

Q

N
0385 | 7 AE @

E))

[EEBDRET — X DFE

Q

J

https://www.officestation.jp/helpcenter/10148/

ja |

0393 | A afEDR(T] ik

https://www.officestation.jp/helpcenter/141779/

J[e

https://www.officestation.jp/helpcenter/10923/

0384 | FRFAX [L<HBTBF—E%x] (PDF)

2

7

https://www.officestation.jp/helpcenter/10146/
\

-
1231 | FRAREICET 5 15R 2 EEE A TAE
ADNTEETHN?

\ J
https://www.officestation.jp/helpcenter/52960
e ™

1232 | EEHAICEGRE 7y JA—RTE£T
m?

\.

[

J
www.officestation.jp/helpcenter/52967

https:

|
0408 | HEBEIER(S SIS L TB /31— 21—
Ky — 52—

J
www.officestation.jp/helpcenter/46348

https:

Q

~
spk

1233 | FRAWERE T — ZHET.
HeBEBETANTL2ERF?

AIBRLIRSRIF

J

https://www.officestation.jp/helpcenter/52975

N
1230 | RINEDKRED I, HEELE [FE/R
F] ICHEBPRERAIE?

J

https://www.officestation.jp/helpcenter/52951

\
0399 | FRABCNELcT7 — X EEER
~N—HETRIRTEESN?

Q

Q

J

0387 | BEEN OE ST XAy EZ—VITH L, R
EEDPORETELVLDICERETEXEIN?

[ J

www.officestation.jp/helpcenter/10368

https:

A ATAAAF—23D

al

https://www.officestation.jp/helpcenter/12322
0392 | TGRS i ]
https://www.officestation.jp/helpcenter/10523

Q

OFS089392


https://www.officestation.jp/helpcenter/10144/
https://www.officestation.jp/helpcenter/120395/
https://www.officestation.jp/helpcenter/10148/
https://www.officestation.jp/helpcenter/52975/
https://www.officestation.jp/helpcenter/10368/
https://www.officestation.jp/helpcenter/52960/
https://www.officestation.jp/helpcenter/10146/
https://www.officestation.jp/helpcenter/10923/
https://www.officestation.jp/helpcenter/141779/
https://www.officestation.jp/helpcenter/52951/
https://www.officestation.jp/helpcenter/52967/
https://www.officestation.jp/helpcenter/46348/
https://www.officestation.jp/helpcenter/12322/
https://www.officestation.jp/helpcenter/10523/

3. ERAE<BELE>

ver.06

E [FRBE] > [BFUE] > [BET —KOEE - H]

3.5. AET—2 D& - Hh

WEENLINE LHER L cFERABRBREZHRS Y 7 MBICT 7 A IVHDEIELEL £,
3.5.1.&ERACSVHEA

P T BNEHEED BB SEFry s LEd,

BRESF—SDEE - tBh
INE U FRRBEODT —FHHN, Fio@ ity I AT —FEELET,

% EHACSVIA. XMLED (EBTY D MER). BEF —YOAIE—EREER (1,004 ) MBZ TR (CIBERE A —)LBHLETD.,
ERL. NAYEROHMBABEBEET ALY RLANEFEENTUVRNEESEBHENFEE A

SEHTREREE v

n WHREOBDAHBRRE LTS EEL.

B WESES, FERLTRE BE | BDAHBRR
BEDRERE:  BU BT TRTRR
u HHREBLBIRULTES L, u BREOBIRELTIEZL,
HEEER | 1 4 | msmcsvin lesven: G R HROERER
G . =
f ﬁc—m‘—“’g 2L AEF— N
_ . ¥ CSVJ7 - JL%ZMicrosoft Office Excel TRI< &, FROBMS B CERENDIBANHOFT . (Hl1-
~ N Y — =
v ETOFIYIEDOGS é%ﬂ?”{‘—)/obﬁfégEiﬁiEﬂ 2-3 [E#] — 2001/2/3 [AfHE])
SS N TOEE. BREBRENAVFIETCSVI 7 7ILEH< D, BIOCSYI 7 MJUREY T FEHRL TR
. Frld ER—votE ! 2 : T ’
! > = = \aa N N
EfE\E %&TRT% ZEen ¥ AABES LAAFT—FLHCONTIE ERAERFIN] FERENTOIREBOFT—FEHDIEN
s 3 =9,
~N—3 S
= - ng i—¢$ AMNBBRLIMCDWVT [ERBEDGRI] HEBRSNTLSREBDOT —FEEhEnEE A

X 2P #HEBXBIEE. pEMETVHALES,
HA0HHERBA B BEEERCHATE=RWIEESSDET,

1~1 (21) BEER FRFE 250 -
HE B2 Atk bt g HEH = -
=2 £AH £AA BE ORR SHFIvo @ SomE | 2N &
AF-52 mwAR
TRFTYVI
M001 : P .
o L s W MFTYY e
OFS
IRF TV
N N=1=]
ES R EEFACSVH ] A EIRL 9,
u HEBEERUTESL, u BEOERELTIESL,
HEEER « 1 & [=smcovin - v : [ e B AR OEREN
i ” —_
e AEF—FHN

n HITAAAXFT—23D 64 OFS089392



3. ERAE<BELE>

FlE 3 &
TV IFTDHE FATAARRT—

[AANER] [HEBEHR] [RERBME] [FE0—E#R]

ver.06

[ATE DR REUN] #
>ay®%ﬁfmw774wéﬁbﬁéi¢o

sttty 7 MlhbEEATHAZ CHLEDGEIE. DART—%EN] 27V Yy
7LET,

u WHREZBRUTIEE . BFDBIRELTSES L,

NREER v 1 & SEHERICSV S v~  CsviiA PEEIN BasthE RIREAH #EE0—>HE HIBROERREIN
7 | =

[vxﬁﬁ@]>[ﬁ%%ﬁ@] A—=ILT FLREZEFL TWBHAED, REEEE o7
ElE. 77 4»®ﬁﬁ#mTL#&4 VOTXA—ILTTB I NE T,

WHT—ZOIERR. HAAEICOWTIE, UTOTZaT71LET

00410 | BHETF—42DEE - BHh TRAT—2BH] A&
https://www.officestation.jp/helpcenter/47866/

w

mEE 0N,

THARR) EARRENET, [£9VA—F] 20Uy oL, 77 ALELY

/D_F\Li—g—o

u WHREEBRULTSES . u BEOBRELTKEZ W,

HgEER « 01 | msmAcsvith BN =i iw | sevw 0 ssem ARORREN
i . —_
5] CSVIARRIEDVT RAF—FEA

¥ CSV 7 )L%EMicrosoft Office Excel TBI< &, FFfO BN A (CERENsBENHOET., (Hl:1-
2.3 [ZHE] — 2001/2/3 [AfHFER))
ZoinE. BREBEESNAVWFIETCSV I 7 rILEE<D. BOCSVI7IILREEY 7 hEFHBLTLE
=L\,

HANBBROSSOGNAT —FHNCONTE TERBEERI] HPBERESNTLSRESEDT —FEmhan
F9o
AABRISHCOWNT [ERAREFI] NEFSN TV B REEDT —YEdhEnEt A,

K2R ERBABSES. ipEET\thLES.

%10 EBAZBARERCEATERLIHEEN BDET,

© LR v | R BEE BANS iR FosO-E M
BEEOUY
R BN
v L hap 2025101411 femiEay Frr>O—k

1350.csv

OFS089392

A AT ARF-23Y %


https://www.officestation.jp/helpcenter/47866/

3. ERAE<BELE>

3.5.2. it AT LEDAPIEE - EH7+r—<y FOHA

ver.06

B HhTAHREEAD TR 1%

v 7 LET,

BRET—SDER - KA
IRE LS ERBEOT — FELD, T T T IEELET,

¥ BEEFACSVEH. XMLEH (BT Y 7 RER).
L. YAYBEROIREEETA - RLADEFENTVRWMES BN ENET A,

BT Y OBR—ERR (1,00117L L) WBETHCABEREA—)LEALFEYS,

FFHZRELEE v

n WHREOBRDAHBREULTLEEW.

1R HHEBES. FLERLTHERSRE

REDBREN SRR (FEERH)

u HMHREEBRULTLEZ W,

u BEORRELTIEZ W,

B® | BORHBRE |

BRFITE T TR

HEEER < 14 e#mcsvEsn esven- G DN FEORRAN
5] csViliARERIEDWVT N——
T RATF—SdN
N ¥ CSV 7 -fJL%&EMicrosoft Office Excel CHI< &, #FOEMN BN CEBRETNIBANBDFT. (Hl:1-
— ~ N A — =
v ETOFIVIEDNS észz,j—\& =/ 0)1/{%;-\/3\5\ 2-3 [&ith] — 2001/2/3 [BE])
2 33 AN TOEE. BRERENZVNFIETCSVI 7 ILER<H, BIOCSYI 7 MILEEY T +ERIBL TR
o $7-13. 2R—J ot o & Tyl J
ZDN— = ALD — °
I=RESy=| 7& ?RTZ) e K ANBRS SCRAF—FHENCOVTIE EXRBEHRI ] FERESNTUBREBOT—IEHhan
o= ] EE
B TEE —3_0 ANBBUICOWT [EERABRRES ] FERTNTVSRESOFT —FFhanEtA,
H2RHEBRBBE. ZpEMETVHEAILET.
X10FH# B2 3EARERCHEATERVEMMEASDET,
11 (21) ERER FRAHM | 254 -
P—
IR = e At B R i
Ee B 2y s
53 #£/78 #£/8 ik RR ShFTY whmEE ORI ki
S SIS ¢ R B
1TRF TV
Bt Rt AT MoO1
1 AAF 3 ATl REH 2RFT U B
3> OFS
3/FTVL
L I—
66 OFS089392

A AT(ARF-3Y



3. EXRFAR<HFEMIE> ver.06

By T R DRA S EET — 2 D E - LA EER L £,

a WHREEBRULTLKEE W, u BEOBRELTKEZ .

WREER « 1 & frcasssosor v | mrEn . QUTCELTSTERRT M (2

PERSSTDIE X UL D316 600 L THBREN BN =T,
PCARS > LS RHR HEBE. REREOHTELCONT. ZEOSAEEREAOT. PCATST REBRENTVENT 2
TOEFFERLET,
A
- HEADEEE, FAT I ESShET.
HISZFOREVER KA [ (89 | OBEREEPCASS T KICER=NETA,
XML (BB 7 M)
BEACSVLLY
1 (B1) EEER FET —SOaR—ERR ERes B |
fthtt 7 b EL)

[PCAZV 77 Fig& dx] £7:1& [PCAZ Z 7 N #a5 hyper] I[CFEXRFAEOHRE
T —RIFMEAPLEREL £9,

[PCAYGEDXA > 7L T R 7=k [PCAfaShyper> 7L T X | (CHLY IA®D
LHADCSV 7 7 A NEHDLET,

(5 - EEHEOZNSHOTENR) | @ [HET —ZDT I XR— ] A

PCAtGE 7 77

PCA¥SEH > 7L I XK

A M L7=CV T 7 A LEFNT. EYAD 2 OXMLT 7 A L% HH L E 7.
4 EFOREVER 44 S EFOREVERTEY A8 2R DCSV T 7 A LEHH L £,
XML A EfRFORBRT2ERARY 7 b (WHRAA—2 3> :6.0.0) (CHYAD DR

(Efery 7 hER) DODXML7 7 A LAEEH LE T,

BEOBFIRBFICMEY 7 FEARRINTULWAWESIE., [vXEEBE] > [AEpEE] >
[AEEH —EREERT] 2B H->TLEE N,

ALy 7 M CEIE - BNTD/MICONTIR e . e i ]
[?] ~—0hoHERTEET,

XMLHEH (EfryY 7 bEZ) 220 Tl XML (BB T M) | ~
[XMLEAFERICOWT] A oBRTEET,

S s@v=2TL
@® 1429 | [PCAZ 57 F 45 dx/hyper| &EiEHi%
https://www.officestation.jp/helpcenter/76968
@ 0420 | [EAN] EEHE
https://www.officestation.jp/helpcenter/4776
\_ J

N AT ARF=3D 67 OFS089392


https://www.officestation.jp/helpcenter/76968/
https://www.officestation.jp/helpcenter/4776/

3. EXRFAE<EENE> ver.06

ENRRE N KR INTWAERL/IENF R 2 v o d5H5E ittty 7 b EAPIEEE 71X
fatty 7 F TRYRLADZEAD 7 74 L2 HAOL X7,

u HREEBRUTEZ . u BEOERELTES .
HEREER ~ 1 PoASZSYR ARt | reavsorms o | PeavSo K 5 nyperiit | [
HJEE HUE TS 06600 L THIRENBNFT.
KEIBE. FEFKONFRECONT, ZAMSEEEHEIDT. PCAYST REERENTNSNF %
EoFFBEALET.

XEAORBRE. EETLERESNFT,
¥ED [ (F8) | OBRBREGPCAYS D RCE#EENEEA,

BEEX/IIHENTHERIE BETSILIETEEEA

IXMLEA(EHFY 7 b)) 2BRLEHZE L1256

[T XREE] > [FPEEBE] IIA—IILTRLRAEZEFLTWAHAEN, NEEEB I Hh o7
BElE. 77ANLVOHANTET LIZA IV T TX—IILTEBMEINET,

N T 7 (Ve LEER. ity 7 MITRY AR ZE I > TLRE L,

n HNITLAART—23D 68 OFS089392




3. EXRFAE<EENE> ver.06

3.5.3. BET— 2D AR—IERM
REELONELHER L FRABORET — 2 EReRHESAR~A—FETRRLET,

B LE~ERRAREORET — S ERE RIS 2 HSREEED R 5%
7/_ T 7 L/ ij—o

RE&EF—SDiER - Hh
NELRFERBAEDT —F7HEH. FEEMHY I AT —FEHELFT.

¥ OEHACSVIA. XML (BRFY D MER). BET—YDOEE—ERIR (1,0014F5 ) NEBFT TH% (CQIBERE A —J)LBAILET,
L. IATEROHNBAEERTA-ILT RLANERENTVRWSSBEHESNEE AL

SRS v

u HWHREOBRDAHBRRELTEEW.

% HEEES, TR TER wm | ghnsms
BEDRREME EWRI (FERA) BREME T R TER
u HREERRLT EEW, u BEORRELTEE,
HEEER o 14  smtEmcsvin NI ~amm l psws [l seaa FROEREUR
5) CSVIHARRIEDVT. o
e REF—FH7
_ S ¥ CSV 7 JL&EMicrosoft Office Excel CRI< &. EFiOBEMN AR CERENDZBEPHBD=T. (Hl1-
~ N PAVARNIVEy .| —
v 2TOFIVOEONS R —UDRESLE 2.3 [ZH] - 2001/2/3 BT
S A FTOHRE. BNERSNBOWFIETCCSVI 7rILEBALLH. BOCSVIFAILEEY I LEFIBLTLE
s Fold, @X—TOREE o ¢ SRR ’
ZMDNR—Z
BB %ERTHIEN R ARNBRS SORAT — FHAC OV T TEFRASHRI] HERENTNERESDT—SEHASN
o 7.
s
S T TET, FABRLHCONT [ EABHRI ] FERSN TS HERDT  SRHh=nEE A,
X2PHEBRBHEE. ZipEMEITVEALET.
X10PAEBI B BARFEBCELTETRVNAESELNSBNET,
1~1 (£1) HFaER FAEH | 254 -
PE—
=R ; #a Adt B m
E w4 & R
X5} F£AA F£AH Wit ST Ty HHBE SRR Bk
- “ A7=5%  EREm
1TRFT VI
7 HaE oot
AN = R 2RF IV B
. a2 X_a7)lws OFS
IRFT WY
E—

[fEF— 2 OAE—ERE 28R L. [AERB] 22Uy LES,

u HREERRUTIES L, u BEORRELTIEEW,
HEEER 14 | oer—sone—mmm -I
5 Bl ERBIE DT

n HNITAAAXFT—23D 69 OFS089392



3. FRAE <HENIE >

[BIE~RBRT 27— %] % [SEHEE| [REHEE] HSERL.

JLET,

MESLEARRT SBREBRLTIIZZN,

I EUIN T O sEE seeEikE I

BHRA 1A

MEBORIC—IERRLFIN?

ver.06

[lzw] #20y

10014l Lot E# RIR LFRF2H T L - 12156

[TXZER] > [FIEESE] ICA—ILT7RLAZEHE L TWAHAEL, NgEE2 B h-7-

BEIE, KA T LR A Iy TX—IILTBAENET,

A ATAARF-Y3Y L

OFS089392




3. FRAE<BFLE>

ver.06

P_FAQ =

L < H2EM

BIEIC. KEEDRTEINELA,

R ) A AR IRIREE DIIHAE L

WY ARIRR DM & EET 5 D
BLTLEE W,

DEBIRT : #e2%F] T,
(B DBRET —X DFER] L.

EBOR] & THERE] ICF

Q rﬁﬁﬁ/ﬁj yiN rﬁﬁublﬁj TIEH W ER

CETREEEBLUTEANTEET
n?

0) FRABNRN (5F. FRFREEHZ

T hEbhRW) OREEDT-LXLHHTE
FIHN?

N
ET—40 EHRR] ICBhs @S &
OHAIERIEETT,

FERABHRADKEED T — X HA B ]
T,

[RETF—20EE - HA) BEO [BREH
I RTCEBR] ICTEBEBEI RS & 2TD
HEEN EBKRT] by F—BICKRRE

L nExd, y

Q FL?’%ﬁHCSVEdeJ iR &
B LTL\EMZE%E@T%BBEMOD =il

ZHANTEEIN?

BHTERALTWBEEY 7 DRI
" EhET. BET—XEHHTEET

~

‘ f_}\
( >

THROEEY 7 FoFERIcEbHbE THIREE
<9,

DEEMCSVEA] > DRAT —&HAa] |
a5 Y 7 MID7 7 A L% 7Tl EE@%HT% L

REROEETZENT BT LILAJEETTY,
[RABR] 774N, THREBEHAL
=S N

- [ RER —IRIFTRIREISE
- [ fRR —fix] IR R GET
- [Ea R —iRIFIBEE

XNEERE, EAEFLOERLHY £,

BIhWw, T L—bEERLTT—4%H

HLTLIEE L,
\_ J

[PCAKRE 7 27 R (TE#ET DRI,
" EEERY X FoRhSIEEEERL T
HEETETEIH?

ERICEBIERZERT S 2L FTEEHEA,
[PCA¥5 2 77 K] BREFICRTREIND
[?7] ~— 7 RNICRHOEEEBERDITRT

NEEINET,

A T ZARF—23 7l

OFS089392



3. EXRAE<BENE>

@ ~NIL T v & — ©https://www.officestation.jp/helpcenter/

ver.06

HEv=27WURE7—F (URL) —%&

[ 1679 | EERFAEH A K (2025%4R)

J [

https://www.officestation.jp/helpcenter/120395/

0396 | [#&ET —x0EHE - HH] Ak

0395 |
Q=

https://www.officestation.jp/helpcenter/11864/

[R&T—x 0@l - Hh) A @ |Q

0410 | BET — 2@ - Hh DRAT— &% H
Hl ik

https://www.officestation.jp/helpcenter/11750/

Q

https://www.officestation.jp/helpcenter/47866/

[ 0384 | FRFAE [L<HBTEBE—8x] (PDF)

|a

https://www.officestation.jp/helpcenter/10146/

0199 | CSV 7 7 1 L D{ERF R O LA =

Q

https://www.officestation.jp/helpcenter/4960

A ATAAAF—23D

72

OFS089392


https://www.officestation.jp/helpcenter/120395/
https://www.officestation.jp/helpcenter/11864/
https://www.officestation.jp/helpcenter/11750/
https://www.officestation.jp/helpcenter/10146/
https://www.officestation.jp/helpcenter/47866/
https://www.officestation.jp/helpcenter/4960/

3. EXRFAR<HFEMIE> ver.06

E [FRBE] > [BFLUE] > [EXE~DRRENFED L]

3.6. EE~NDFERBNFEDOLR

EELEREREBINERAEZ A 74 A XT—arvholRYART Ity 7 A oEE, 774
IWDEY AIE B TRV, RREBIUNEAER LIEEETAR—U~ARFELET,

3.6. 1. RRBUNFE DER

3.6.1.1. %74 RRXRT—> 3 THRYiAH

T L =77 AINNITRREBIUNEREAND L, 7y 7 O—RT2Z & TREENET — 4 %H
WIAARE T, EXRABOBET —XDIERANMT LI L TEET,

REEHINEDZFHTIC TBEFE] 1o (2] ~BIERWAZEbh 7856 HE. BEITIGL T,
RRBINEA2MIERR T 52 &N TEET,
[BFX ] 2#FERAL. AToUYIFEEIRLWET,
A HESORREUNE S L TTFBLCIEE 0,
YT XA VOBRMINEABS Y, T, ZHOBRMNEARKTT 2EER (S
THIALCIEE WL,
¥2ME (7)) OBRFHINZEDERIZ. [3.6.1.1. 474 XAXF—3 3> TEYAH]
7213 13.6.1.3 AR TRREEBNEA/ER] H HRIERIEETT,

FEELT BUEEERD [BR] AlcTF v o L. [BRF—4BURHR] £y 2
LET

FEEBNDRREUNE DR

BREUVEDR DAY - (e, FEEEEAOBRRHNEONEETVET.

K ESHNZO—EER - 7w T - PDF—f5H) - AEFILIES T CIIRERs 5 LEALET.
EEL. RASEROAMETECTA LT FLANBRENTORVSEEENSNE R A,

R v

n HREBOLDAHBRREL TSN,

v ETOFIVIESFD BRR—VDIEEELE

BR oSS B | mDRHER
— Frold, ER—TORE
= A= o am - N
EXBEZERTLHIEN
RER Y 3 TR R I TR
=2R—T T= * j’o = 7
u HFEEBRUTREEL), u FERAREOHH - ROAHEITNET . u AMEE - BH. BHEFVET.
HREER ~ | 16 I ERT—FBDAH vI ABIRE - BE - —HEHA -
1~5 (£5) FEFR FoREH 25MF -
s EHXS :AE%
) w4 BB e #EEy TEE gganmm (Y7 AFSX Sl sy
=R ? ?
(V] Moot BREHA T ZAZF—23> >v RRBINEEER
v YAzl s = wE =

N AT ARF=3D £ OFS089392



3. EXRFAR<HFEMIE> ver.06

NN [RREUNZEDOEY AR GE] IZ [ 74 RZXF—3 3 (Excel - CSV) THLY A ] &
BIRL T,

u HRBEBRLTIEE, n FRARZORE - ROABEGVET. u ARRE - B, BAEFVNET.

HREER ~ 1a BRF—IWMORAH ~ ZABIRRE -

I RREBNECMORHEE . AT« ART—23 2 (Excel - CSV) THDIAF v I

- —EEh -

i

RNl FRFAEORET — X OBERE FRENE~ARRY 2355818, DRREUNE % —FE1ER]
> [lFW] 272Uy o LES,

BRBINEOMOAHSE . AT« ARAFT—33 2 (Excel - CSV) THDIAFH -

FERAZOBHRZTFRBNEAN—E R

B azs=zrusT.

B rerensE Rl RYSEIUYILET,
g w45 —HEER % DERT— SR [FAM] TEHREDD (X2 ] ORRBURE S EREH LT,
DRI HEEFINEIER X AMRT SR [RH] . FEEAETHTREES DRRSIRE R E S € A,
7IN V— == W s~

§7§:{ N ° ? | BRHBIRNES (
ki FRBNS T — 5B

BRI EOFEFFEDT —F=FALT
TRFRBINZED T — e LE T,

¥ FAREEIT D TUBWVERB R ENFE A,
¥ NEARF AN [FERR] TEHRSE 141> ] ORREINZE/E/EHLET,
) ¥ NERF RN (2B . FEEBRAETFANEERS OBRRBINE R/ BficnEt A,
¥ BEMFRENZIERE NRRERIER—IEMFRICOUVT] 2 BRI,
Fo. INTOBEEMERENZINDG TEHOFELZAD TIERE, THRESEVEULET.

ET— X OBHRORRIRIE, [EH
1 B ITAA ] DFRREBIREDHT s s

o
)

[VREREE] > [FREEBEE] ITX—LLT7FLRAZEHF L TWAFEEN, XREEExB -7
BEIE. RMART LR A I v I TA—IILTBAENET,

N AT ARF=3D 74 OFS089392




3. EXRFAR<HFEMIE>

ver.06

(77 AL #BIRL. [Z77ANEERN] 22Uy o LET,

Excel 77 A ILEZIFCSVIF AN ZERLTRERRT —FE2MDASH

B ihosaxamaERL, w977 UUENERAT [J7(LERN] REVERLTIREL,

EHIFAIL

|774»%ﬂ: © Excel 77 1)L cSVIFAIL I
ECIREC) NSFEEA

¥ OBIREEENS5,000ZBAZCLCIFAINEDBILTHALET,

rExce|7 7 A 1£5,0004 %4825 Z &2, [CSVZ 74 ] 1£10,0004%#82 % Z &I
7TANLEREIL THALET,

EA-RWl [FIE4)] THAOLAEY

7 A )

VICBLRRBIRIEREADL. RELET,

JBIEE [EoEE

WZEIEE

LSl L]

No. fEXEE |K E3 EX NG

=

& h)

+5AH

25 FHEEE) | ORMSERE | PTSERED  [REEIEE
DI SEHE )]

T JF XFE | ER [XFEGD
o, o)

XFEGH

B0 /Mh/DD) pac BF By ey oy oy

& 999939  |H= JEBR A

zinbe)

1

970/01/01 |55 -BS 300,000 6,835,000 4,951,500 2,292,264 0

7
1 MOO1 <ZaTFb LB A ~=a7ll

AF

1990,/01 /01

[ X4 ]

HFEDDFRRBNEDHZE, ERL £7,

(47

A Y DFRRBIRELNDH Y. HE TIHOBRRBNEERITT 2504 E I0ERL £7,

DRRBUNEZ —$E1ER] 2B 20,
HAOL7 7 ARSI RN TWET,
[EREEFEHE] # AL, ZOMOERIILEBIZIECTAN - BEEAE I > TLIEE L,

FRABOBET -2 DIFERERIRL TWLWBIHE.

A T ZARF—23

75 OFS089392




3. EXRFAR<HFEMIE> ver.06

Nl [T ALVDER] 2o Uy L. [FIES)] TRELLEZ7 7 A LEERLET,

B #rLeorLEmons. BRREREOTY IO— FEFTNET.

TRERBUINEEISER_20251118114059.xIsx 74 JLODiER

¥ E—EEBCHLT. 260RRBNESIER TEET .

¥ T — RCRETNTLWSIATOERREHRLET .
THOEBRFEATEHNENFETOT. TERIIEE,

7 AILDER ¥ 7 UIEExcel J7 A )LETOFEFSMBEN R,

BHOER - BREE - IEEREZHCROLEATERLRADFET,

¥ RBRAT—SZN TR . 2@ TR Th> CEAMTFRRERHORRBIRENEF=NT
WBIBE. BN CEFEEA.
NERT—A X% [N FielF. RBFHLTERHRERRCROAHFETO TS,

¥ —ECEDIAH S EIRIE . Excel D7 -1 JL(5,0004F. CSVI 71 )L(£10,000¢F £RDFET,

EANA N (EESARIRE OMMTITIEEZ&EIRL., [Ty 7a—F] > [lgw] 22Uy o LT,

O [EERES] [(BEHED] [AEEES] [RA] [BEHED]
¥ MESESFCERXESESLEL. SLUBHESN —HT IRRBNZT -0 EHaNFT.

TEERMBAT

=

AT A RAF—23> (Excel - CSV) THRDAH

BRT—SWDiAH (Excel - CSV) TP ILET7vITO—RUET,
KAFRT RN TR« F2(F [FENH] Th> TELMTHRERAOBREHNZNEZTN LIRS B

FCEFEA.
NERT—IR%E [FEAM] FE. ABFPHRECHIRERECIDAHFZITO TIREL,

ALCEBLNTTH?

[T X ZEE] > [FIEZBEE] XA —LT7RFLRAEZHFLTWAAEBEN, KNEEE B -71-
BEld. RV IARADTET L2 XA IV I TA=ILTBHNEINET,

N AT ARF=3D 76 OFS089392



3. EXRFAR<HFEMIE>

3.6.1.2 itV 7 bHoEHE X 7= FENY A H
ity 7 b ERRBNRET — X APLEE X713y 7 b oA L7 7 A L 2R AH £ T,

ver.06

FEELT BRAEEED DER) FIcTF zv o L. DRRF—4RURAK] 22U v L

95,

HEERBNORRBUNRDLB

ERBNEORMDIAG - fEH, FHEEB \OREBNEOAHETVET.

¥ORRBUNEO—EIER - 7w TO— R - POF—&EH D - AREFHINET T4 (CIBEEE A —JLELUET,

ERU. XRYEROFHBEEETA-ILT FLAFBRENTUVRVES GEMENE=R A,

R v

n HREBOLDAHBRREL TSN,

vV ETOFIVIEDFS

KRR —VDREERE

s S YN : Rz
e i, BR—VORE ws | [ momame
N - N
E2BERIRTHZ LN
RER =R— T‘\ g i —a—o TR R I TR
u HEBEBRUTEZL, a FERAREOHH - ROAHEITNET . n ABME - B, BHEFVET.
HREER ~ | 16 I ERT—FBDAH vI ABIRE - BE - —HEHA -
1~5 (£5) FEFRR FoREH 25MF -
es EHXS :AE%
) 4 PREHER wE #EEy TEE gganmm (Y7 AFSX Sl sy
=R B A M B @y A ? ? Ay B
(V] Moot BREHA T ZAZF—23> >v RRBINEEER
v YAzl s = WA -
— — -
A AT RT3 77

OFS089392



3. EXRFAR<HFEMIE> ver.06

BESMINZEDER Y AR E] IC&MHEY 7 F A S BERMIVERDE Y A%

N=I=
EBRLET,
u HEEERRLTEEL, u RREMREOES - ROAHEFVET. u ABRE - B, HOEFOET.
MHREFER Vv 1 % RRT—FBmDAH ~ ABIEE - B - —iEhh -
BRBIREORODHHE ;| S AT ATRDAS -]

=25 A TELDAF
SEEPECSV (RSFIEDRRAUINE) TEDIA;
HEERINREBXMLTE DA

fint > 25 A 5iRS

= 25 LTERL

ftbity 7 b+ A

[PCAZ 5 K5 dx] £7-12 [PCAZ 57 K #55 hyper] H O IRREE
INZEER & APLEEE L THY AH F T,

EEBAECSVHGEFISDIRR | #65Y 7 b ol h L7 DEEFBCSV(e-TaxZx)] 713 THa5%4Hh

fthtt > X7 L TER Y A

BN E) TELY A& WEZ RRMINECSV(eLTAXER)] 77 AL EEYIAHRE T,
A=\ NS _ A oA S - N
4 1 5 41 3 2 oy VL GHR W A ??/7#baﬁbttf%5i%ﬁmEMMJ7/4»%WJﬁ&i

BEOBRIRKIC M AT ATERYIAHKR] ARREINTULWAREWESIZ, [TRLXEE] >
[AEREHE] > [AERY —EREERTE] 2B 2> T X0,

® 1429 | [PCAZ 77 F #&5 dx/hyper] #EiEHE
https://www.officestation.jp/helpcenter/76968

N AT ARAF=I3D 78 OFS089392


https://www.officestation.jp/helpcenter/76968/

3. EXRFAE<EENE> ver.06

@ (it RFLTERYAKL] Z2RIRL 756

[PCAZ 57 K #a5 dx@EHE] £7/-1x [PCAZ 57 K5 hyper@E¥E] #27Uv o LET, X
KRT—XEE] ZFRL, [FW] 22Uy o LFET,

BREBNZOWORAHAEE . M RTLATERDIAK hd

it > 27 AD SRREINT —F ZEDRAF

B3> 25 L THERL LI R REINZE DB DA EITNET

PCATSY K 5 dElE PCAT S #5 hyperiEt ?

RERT—IRN [IFRE] TEHRD
y;

¥
¥ AR AN [AB] . EEAET

PCAISI R 185 dx - DIREEINEDEEFITET .
WROT—FEEHEEFRU T EE.

I g o BRARHA 7+ 2257 1Y I

¥ RREURZOARRED [ARF] OBECEFRENFER A,

HEET —YOBERITNET, AYCEZLNTTH?

L X T LD LERYATCBERICOVWTIE, [?7] x— 72 oHERTETET,

PCAY ST R 85 dod# PCAY 57T K #5 hyperi&if

n HNITAAAXFT—23D £ OFS089392




3. EXRFAR<HFEMIE> ver.06

O EERECSVHIREFBORRHINE) TRYiAL] £7-13 [HBEXZIBEEXMLTEY AH ]
ERIRLIGE

[Z7ALVDER] 220 ) v oL, 885V 7 Do HENLIT7 74V EERLET,
EIRL7 7AVRICRY D anriERL. [Ty7Aa—-F] > [I3w] 22Uy o LFET,

ERHNZOBNAGSE . EEABCSY (BSAEORRBNE) THDIAH |~

EEAEFCSV (IBEFABOFRRBINE) HSFERBRT —FEZMDAH

e-taxDIETEAEBCSY / elLTAXDREZILHEB-BERHNZECSY I 7 IOF7 v ITO— FEFVET .
1771 )U(5,000/)8 (CEDAHEITR> TIREZ,

CLTAX FSAHEDIERAINE_sample.csv 774 LOER

7/ U\ 7 7 :gﬁz) t\ 7/ F ~ l\ ¥ HEF(E Tosv] THBIBENBNFET. ([tt] EOHEAE. losvl] CEELTHBEDAATLRE
ERZHEHTEET,
TH—<wv Mhﬁmm\'c[; 3 =) B (e-Taxm) F72d
% eLTaxﬁ,fC) ThanEFHNET,
/\ L nv | L=} -0 A7 2XY DIEFERV/IRZKIEHAZVS T — A XH I U 9 o
¥ BHINTVBINTOEBEEHLET.
THOEEREETEHRENSEITOT. THEBILS,
¥ RMAT YN TH0M] ORRERZEEREHRLET.,
¥ NERF YN (2] . FERAEFHSETREHOREBNE R/ BT ENEB A
¥ Py IO RIS IFAILCEET SREEN DSBS, JEBROEFEEL TS ESE7Y TO—
RTEFEHA
ZEERSHRADIRES TX>] . ZEERAMEROBEER U] TFPYIO— REns=7.
¥ 202550 . BRBNECERIBR. 4. K (hF) « & (hF) FEERECSVI 7 AILDER
EMORHET,

7 1 ILDER

ETEFAECSVY (e SPE0RREINE) TEIDAH

e-taxDIEFEHECSV / el TAXDIG S h RS B-REHNZCSV I 7 A )LD Ty TO— REITNET,

HNERT YN [FERR] TEHEDE (X412 ] OFREINEE/ER/FHUET.
HABMRT YN 2] | FEEARTFONRERHORREINE e/ EfanE=t A,

AYCEBUNTTH?

o

Ot A

177 A40L500040 T EICHRYRAAZES > TLRS L,

Fiis (el odu )

) (%) [£EB0] AEET 2HEEEER
VO AEELTWBAE. [@NFEAT7as] B e
EREnET, [0 bHLELEDIER] % e

No ;2] *£5H8 P38 )

=) >
l—l“(—?R [/ Z < 71_ é L \o 1 92T 1990/01/01 3,739,320 10001 : > FIL—80 : @HE -

2 ERIns 1990/01/01 3,739,320

H 2023/03/31

PRSP i sicin L TR

[77\57%’:@] > [FIBAEHEEE] ICX LT FLAZ2EHFL TWIABEEN. £RFEH G o7
Bl BYRAADTET Lo A 2 /7’C)<—JI/’C BHIENE T,

N AT ARAF=I3D 80 OFS089392




ver.06

3. ERAE<BELE>

3.6.1.3 fERICRREUNE Z Ek
2. RRENET — 422 AN LIRRENEZFRL £9,

EXEZ
FERLT B HREEED DRRMIRER) 510 DRRBREEER] 220y s LET

HESADFERRBNROLE
BRENZOR DA - e, FLREEBAORRBNZEONEEITNET
HIERBNZO—EER - 7y JO— R - PDF—EHH - ARFHUIET TH(CIVZREE X —LBHLET
L. YRAYEROFABEEET ALY RLABFEHRENTVRVNBSEBHEnEzEA
EMERBE
n HREBORDAHFRTELTLIEEZ L,
ey WEAES. TR CRR wm | moRBEE |
RACWERRE . EPRR ERH IR IR TRER
u HAREEZBIRUTLIEZ N, a RRGNEDOFE - RDRAHEITVET . n ABRE - B, HHETVET
WRBER - 1 ¢ FRF—IROAH ~ DERE - EM - —EEA -
1~5 (£5) FEFER M 250 -
EHXS |
) E23 BB 8 wEEy  EE pgammm 80 2782 S sy
=R o|cd By Y BY¥ Fy By ? ? Axm BN
AM A
v _ oo SalA T AT »°
O YZa7IL WS TERE
S WA R REUNEREANL ET,
TRREBIUNE (RE)
[NF] %% ﬁ?%t R"E L IDRRBINEER %
DBIRIR HEEAR—=JICABRFEALET,
| O 3ENE N
BHE S
TEHX S 0 A2 o7 |_)( If VJ
e —
LESORRHENEDHZE, EIRL 7,
(47
EHWERT B ER A v DRRENEDLHY | 2T IHDORRENEZ
KT HGEBEITERL £,
PR
TEEES
OFS089392

81

A AT ARF-23Y



3. EXRFAE<EENE> ver.06

ANETH. BESTHO (NA+HRT2] 22Uy s LET,

hE R

564-0063 APRAFLATLIRE]

EFR X (IPRTEHD
1TH23&M385

EE (TG BREHA T RAAFT—>3>

06-0000-0000
¥N\AITHBOTAALTLRES.

BEES

T it

PDFEHAE WEEES  M001

Fr NBEEHZI D

NEEERL. BERTHRO (8F] 22U v LEd,

¥ERFRFERFRTUTWERA

RRBINR (HESR)

DERR
DAt I
PDFEAE MEEFES . M001
EETS wer
: \
oF P
AA Y DOBRRBUNELH Y, 2B DOBRRBNEZERT 255 1E. DEREBINZEDEM] Ao
EB L £9,
RS BUNEE (FE4) i || POF¥OMO—F  PDFTLEI— | 4EICTS | s
DRIRIR
N SN
EfiED
I — wee |
---------------l
\ J

n HITAAAXFT—23D 82 OFS089392



3. EXRFAR<HFEMIE> ver.06

3.6. 2. RRBNFEDOLH

PERR L 7O RRBUINE 2 REE YA X—DICRFALEY, BIFICART2EE ARZEBEEL T
PN T2HELHY £,

MEEVA XN—YDORFENFREIIC, [52S &infisa (fEF'EﬁJ:BE) 5y Ial—av]
ESBI LMY A b [SBTFA] DIERNZERRT HHEIE. UTOYZ 27 I)L%E ZSHL<
72E W,

@0411 | [SB3LimfizE (EMLER) BHE>IalL—>av] BREAE
https://www.officestation.jp/helpcenter/50977/

pul}

NET B ERMINED EIR| FCF v o L. [AERE- @M 20Uy LET,

HERBNDRRBUINRDOE

ERBNEOBDIAG - Fil. FIHEBADERBNEORHETNET.
HRRBRTZO—IEIER - 7y TO— |- POF— &1 - AMPOMERE TR CIMZEEE X —LEALET .
ERL. XRYEBOIBEERTA LY RLAFERESNTORNVEEEBAENEE A,

BN -

n HREORDAHRRELTLEZ .

BR rm | | mhammm
2TOFTYIEOHS _ o
I TTRR—IOLTE-ILL BREETATRE
Zon—y ER—VEERT B
N
u 35 e NTEET, u ARBE - BH. WARTVET.
g
NREER | v 1 u FRF—IMORAH - I AmRE &N - | —mmn -
IJ.I
/f /l/ I H:ijj L i 3'0
1~5 (£5) HEER
=HEH N
fi2 TREEA wE wERy TAAE gompmm  ATHT) TR Al gy
- 9247 : - > L=
AM A - -
P—
- &1
(V) L BRAHA T+ ART—23 > aay | TRENEERD A EONG OFsSfEA:
o - 5o 2025/11/20
09:59:38
—

N AT ARAF=I3D 83 OFS089392


https://www.officestation.jp/helpcenter/50977/

3. EXRFAR<HFEMIE>

(AR — 2 2A—FEFE] 20U v o LET,

u HWREEBRLTLITEE W,

MEEER 1 &

u IRRENEOMER - RDRAHEITNET . u ARHE - B, HHZTVWET.

BRT—HRORAH ~ LXBARRTE - BA] < | b lRg

IRRBUREDABIRTE - @A

ERUCRRBNEOAHEREE B TITVET.

Fio, BRBNEC cTRABPNESLEI ST & GOEETT.

¥ REAT—YRE [RH] N—ERETIRE. BRAREN [FFAH) TAEFHRESNTUVRNVSEOHFENRESNET .

¥ NERT-IRE [REFH] A—ERETZEE. RRENESD [FFAK] TRMFASESNTVRVMEEOHFEFH=NET.

¥ VAR—TRITENTORCTE 2T 275N TEFY, FHERBFETLCIAR—IREASNTIVRVVEREST (28] =
nsEtA,

¥ RERT—YRZE TR N—ERET

BIRLLEEEN, BERRENEORFBA

1

BRUCRREARROOHRENZRES  ( _)b%ﬁ§ﬁ1§j5i%é6:7 w27 L ij—o

m|EAY S

ver.06

@ FRHBIINEZAEICLART 555

[N T—%X] (C

MEZEE (CRREUNE DR
BANA — L& KET 2 DS

NEERL X9,

[RF] zixEL. [FIW] 27Uy o Lx7,

DRART—HFA—IERE

ERMD RRHNE 1 FOAMRT—Y 2% —IERELFT.

I ABRF—HR : N I

A LA - O EATD WAL

PRRT—HREEELCEBLWTTH?

|

@ FRHNRZLAFNT 285G

[NERT—& X (C

77Uy 7 LET,

RNFFHRAICIEREICR
REUNFEDRFHEN A — I
ZRET D DEN ZFERL
95,

A T ZARF—23

[RRATH] 2RE. [REFHBEE] 2EEL. [EV] %

DRART—IX—iEwRE

FERAD RRBINE 1 FORMRT—Y 2% IERELFT.

I IN PR NEIFH I
S — L3 : O ENTE ) EHLEN
I
2025/12/10

DRFHIEE :
8 v | B 00 v | 73

¥8:00~18:30 DRITHRELTIIZEL,

NHRFT—IREEBELTELEBLNTIH?

FyoEil (=30

84 OFS089392



3. EXRFAE<EENE> ver.06

\

ARAFHOEYFELICOWT

NRATFHNEIRY BT HEE. WREEED FER] JICFzv o7 L. [RFRE - 8] > [
FAFHROHEIBR] 27Uy o LET,

u HREEBERUTEZ W, u BRUREOMER - BORAHEFVET. u AMBE - B, BAEFVET,
HREER 1w ERF—IBRDRH ~ CCET R TIN — 5 -

TRURBINREDABIETE - &
BIRUICERBREONMEEE B TITVNET.

Fio, BRBINEZ CTARFHNEERET 2T 50T .

¥ NPT -FRE [NH] A—ERETZIEBE. BRREENED [FEAH] TABRFHRESNTOVRWMEESOHEHENET.

¥ N —YR%E [DEFH] A—ERETIHE. BRERED FFaM] TAMFHRESNTORVEEDHEHRENFT,

¥ TAR-—DRTENTUVRALTE [REFH] 25T EATEEY, FUABETCIAA-SFHTSNTUVRAVVEES R [AE] =
n=thA.

¥ NPT -FRE BEAR] A—EREYTIBE. BRENED (28] OS5E0HFBFNET.

BIRUCRREHNZEONHENEREE BB LFET.

BiEMT3

ABTFHOHIR
ERUCRERBNEONE PR ETEIRLET.

2ARFHIOHEIRR

~
@ S1150 | FRBUNERER A&
https://www.officestation.jp/helpcenter/12052/
J

N AT ARAF=3D 85 OFS089392


https://www.officestation.jp/helpcenter/12052/

3. EXRFAR<HFEMIE> ver.06

¢

=

FA

L HHEM
Q BHTHERLTWSHKBEY 7 FDERE Q 20265 (HH8E) DRFREUNZEA1ERK
WUAAT RRBINEZIERNTE£9 T TEEIHN?
v 2
N 2026%F (HHM8E) DRREBUNZEA{ERL T =
LX"FODIa#ﬁ DRREBUNZEDER ) A H T5% | F9, ERBINZENFERE] BEm<T. [&F
EBRT 52 t’cx 15 % B Y sA A CTYERKR] BE o1 ZFEIRL, ERL T2y,
’C“B“o
- PCAZ 777 Fia5dx. hyper :
— [t > X7 L THLY JAH ] Q ﬁﬂ&)ﬂﬁ%@ﬁ%ﬁﬂy =2 ERRCEE T
- e-TaxDETEFAECSV
eLTAXD#a 5 X IR EEF- R REUNE
- p Hﬁ%é‘:% I\/ﬁ\ 3 /{El 5/\7 f %“‘ii * =/
rﬁﬁﬁﬁfwﬁgmﬁwﬁﬁﬁm)f E%%ﬁwﬁﬁﬁwT F#74XZT—
— M5 FHIREEXMLTEY A H]

RS COVTHE, [ 74 ZRTF—va > Q. fFAALZBRRENREHER RIS DR T

(Excel - CSV) THR W AH| #FIRL, TV 7

5EIC., BEERTHERTEETH,?

L BB ZAD LR L TIZE 0, ) N
PDF 7L £ 2 —XPDFH I THERAEETT,
Q. FREENSU (S EABEE BT (5754
GREL) QI RORSEEEE (42 B~ 0 BREIREO L) EECT, HE
' o ER| FNCF v oL [N >
[PDF#A] 22U v o LET,
[ERREMBRER] CBHHH oHEE o e
THNIE, RRENRZEMRAIRETS PDF7LEa—id, HEXRED [RRENTE
8%] > [PDF7LEa—] hoMERTEXT,
\_ J

Q IT—@TE%,% \ORRBINE = 28 E RS %

WEBICRFTIRICARZEEL T

®
() BEeasD CNETEE T
PRVNTVR — N / == > s 4 N\
i 2= TRORRERSE S B EHEE L TOABATETT,
2teE]
(2B~ BRI EO AR <. W
D DER| FIF w5 L. [ARSRE - BA]
> ABIRT— 22 tEEE] AU v LET
Fﬁﬁz?—ﬁz NI ABIR. [ABT
GBS A1EEL. Ldn] 25U 9 LET,
\_ )

N AT ARF=3D 86 OFS089392



3. EXRFAR<HFEMIE> ver.06

@ ~NIL T v & — ©https://www.officestation.jp/helpcenter/

HEv=27WURE7—F (URL) —%&

[ 1679 | FHBEHA K (202554R) ]Q

https://www.officestation.jp/helpcenter/120395/

0401 | [ (FRFAE) EXE~DRREUNRED Q 0400 | [ (FRFK) HEE~DRRBNED Q

NE] A& NE Ak (BE)
https://www.officestation.jp/helpcenter/12632/ https://www.officestation.jp/helpcenter/12574/
[ 0384 | FKBE (k<55 BEH—E%] (PDF) ]Q

https://www.officestation.jp/helpcenter/10146/

A ATAAAF—23D o OFS089392


https://www.officestation.jp/helpcenter/120395/
https://www.officestation.jp/helpcenter/12574/
https://www.officestation.jp/helpcenter/10146/
https://www.officestation.jp/helpcenter/12632/

W) U —XICLVBEEI—MBRBL->TVWDEIEEHY X,
HOMLBH T TELILZI W,




